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Assurance Statement of compliance with the purposes of Title IX Education Act
The Catholic schools of the Archdiocese, under the jurisdiction of the Archbishop, and at the direction
of the Superintendent, attest that none of the Catholic schools discriminates on the basis of sex in its
admission policies, its treatment of students or its employment practices.
Notice of Student Non-Discrimination Policy
The Catholic schools of the Archdiocese of Denver, under the jurisdiction of Archbishop Samuel J.
Aquila, S.T.L. and at the direction of the Superintendent, state that all of their Catholic schools admit
students of any race, color, national or ethnic origin to all the rights, privileges, programs and activities
generally accorded or made available to students at the schools. Furthermore, Archdiocesan schools
admit disabled students in accord with the policy on Admissions in the Archdiocese of Denver Catholic
Schools Administrator’s Manual. These schools do not discriminate on the basis of race, age, disability,
color, and national or ethnic origin in the administration of their educational policies, employment
practices, scholarship and loan programs, athletic or other school-administered programs.

This handbook is not all-inclusive and is subject to change during the school year. Situations may arise that are not
covered in this book. The administration reserves the right to deal with other situations as they arise, always keeping
the best interests of the students, staff, and school in mind.

A complete listing of the policies of the Archdiocese of Denver that govern the operation of STM
Catholic is available from the Principal.

STUDENT’S LAST NAME:

CHECKLIST FOR ITEMS TO BE RETURNED TO
STM Catholic Main Office
Return this entire packet by August 30, 2019
For your convenience, listed below are the items that need to be returned to STM
Catholic. Please return all as soon as possible; the deadline is August 30, 2019.

Emergency Card for Each Student (please return the first day of school; please
indicate teacher)
Parent/Student Handbook Agreement -- Acknowledgement of Review -- (each Family)
Photographic and Interview Release (each student)
Citizenship Contract (each student)
Technology Acceptable Use Policy and Pledge (each student)
Immunization Card (only if information has changed from current file copy) or Exempt
Form

Parent/Student Handbook Agreement
Acknowledgement of Review
2019/2020 School Year
Effective August 19, 2019
Dear Parents,
The Parent/Student Handbook has been posted on the website under Forms and Documents.
Please review the entire Parent/Student Handbook with your child(ren) who is/are attending
STM Catholic and then sign, date, and return the attached forms. This agreement form must be
signed by parent(s) and student(s) in grades 3-8 and returned to the school office no later than
August 30, 2019. Parents only need to sign for students in grades K-2.
I have read and agree to abide by the policies contained in the STM Catholic Parent/Student
Handbook. I understand that nothing herein creates or is intended to create a contract with me. I
acknowledge that the information contained herein is subject to modification, change,
interpretation, and elimination at any time by the School at its sole discretion, without notice.
The specific Archdiocesan policies identified in this handbook are summaries only. For
complete copies of the policies referenced, refer to the Office of Catholic Schools
Administrator’s Manual. In the event of any conflict between the summary and the complete
policy, it is the Administrator’s Manual that governs.
Sincerely,
Gretchen DeWolfe
Principal

Family Name (Print)

Student’s Last Name if Different (Print)

Parent/Guardian Signature

Date

Parent/Guardian Signature

Date

Student Signature

Date

Student Signature

Date

Student Signature

Date

Photographic and Interview Release
2019/2020
Date:
I hereby grant consent to use and release to the Catholic Archdiocese of Denver and St. Thomas More
(parish/school/other entities) the use of my name and likeness, whether in still, motion pictures, audio and video
tape; my photograph and/or reproductions of me including my voice (which includes commentary, remarks, and/or
recordings); my features, with or without my name, for any promotional purposes involving the Archdiocese or
parish/school/entity, for news and/or feature stories in The Denver Catholic or other media (which includes Internet,
print, radio, television) or for other purposes whatsoever, except for the endorsement of any commercial products.
These items may be used without limitation or reservation of any fee.
Minors cannot consent to media interviews or waive their privacy right. These decisions must be made by
parents/guardians; therefore, this release form must be signed by parents/guardians when the individual is a minor.

Student’s Printed Name

Grade

Student’s Printed Name

Grade

Student’s Printed Name

Grade

Student’s Printed Name

Grade

Student’s Printed Name

Grade

Address

City

ST

Zip

ST

Zip

Phone
Printed Name of Parent/Guardian (if student is a minor)
Parent/Guardian Signature
Address
Phone

City

CITIZENSHIP CONTRACT
2019/2020
STM Catholic is committed to providing a positive learning environment that promotes responsible choices and
fosters intellectual, academic and spiritual growth. You are asked to review “Safety/Citizenship Expectations” and
the “Bully Prevention Policy and Procedure (Second Step)” documents with your child(ren). Please acknowledge
with the signatures below that you have received, read, and will abide by the policies.
This code of citizenship applies to any student who is:
 On school property;
 In attendance at school;
 At any school-sponsored activity; or
 Whose conduct at any other time or place has an effect on maintaining school order and
discipline, protecting the safety and welfare of others, or damaging the reputation of our
school.
I have read, and agree to adhere to, the STM Catholic Safety/Citizenship Expectations and the Bully Prevention
(Second Step) policies.
Family’s Name (Print)

Student’s Last Name if Different (Print)

Parent/Guardian Signature

Date

Home Telephone Number:
Student’s Signature:

Teacher:

Student’s Signature:

Teacher:

Student’s Signature:

Teacher:

Student’s Signature:

Teacher:

Student’s Signature:

Teacher:

TECHNOLOGY ACCEPTABLE USE POLICY AND PLEDGE
2019/2020
Every student must read and sign below:
I have read, understand, and agree to abide by the terms of the foregoing Technology Acceptable
Use Policy and Pledge. I agree that in keeping with the spirit and philosophy of STM Catholic, it
is ultimately my responsibility to make good choices when I use the Technology and computer
network. Should I commit any violation or in any way misuse my access to STM Catholic
technology network, the Internet, and/or misuse of equipment or equipment related, I understand
and agree that my access privilege may be revoked and disciplinary action may be taken against
me.
Name (Please print clearly)

Name (Please print clearly)

User Signature

User Signature

Name (Please print clearly)

Name (Please print clearly)

User Signature

User Signature

Parent or Guardian Network Usage Agreement (to be read and signed by parents or
guardians)
As the parent or legal guardian of this student, I have read, understand and agree that my child or
ward shall comply with the terms of STM Catholic Technology Acceptable Use Policy and
Pledge for the student’s access to the school’s computer network and the Internet. I understand
that access is being provided to the students for educational purposes only. However, I also
understand that it is impossible for the school to restrict access to all offensive and controversial
materials and understand my child’s responsibility for abiding by the Policy. I am, therefore,
signing this Policy and agree to indemnify and hold STM Catholic harmless against all claims,
damages, losses and costs, of whatever kind, that may result from my child’s use of his access to
such networks or his violation of the foregoing Policy. Also, in the case of lost, stolen, or damaged
Technology, I accept responsibility for the replacement or repair of said Technology. I hereby give
permission for my child to use the Technology and the building-approved account to access the
computer network and the Internet.

Parent/Guardian Name (Please print clearly)
Parent Signature

Date
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MISSION STATEMENT
In the spirit of Catholic tradition, STM Catholic brings the whole person to Jesus Christ and
through excellence in education, prepares our students to serve the Church and community
now and in the future.

HONOR CODE
As a member of the STM Catholic community, I will…..
 Be respectful of my clergy, administrators, teachers, fellow students, volunteers, and
all members of our community.
 Be honest with my work and not cheat, lie, copy, or blame others.
 Be respectful of all property at STM Catholic and St. Thomas More Catholic Church
campus.
 Be supportive of one another with my words and actions.
 Be modest in my actions, language, and dress.
 Be accountable and responsible for my actions and hold others accountable.
 Each day I will use my thoughts, words, and actions to honor and glorify God and thank
Him for His blessings.
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PHILOSOPHY


The Catholic School is viewed as a ministry of the whole Church in accomplishing the
evangelistic mission of the parish.



The Catholic School is viewed as a traditional academic institution, responsible for the
education of the whole child in the academic areas essential to his/her intellectual
growth.



Parents are viewed as having the primary responsibility for the education of their children
and the school exists to support (or assist) the parents to better fulfill their responsibility.



Each child is viewed as a child of God with the right to reach his/her full potential
spiritually, intellectually, emotionally, physically and socially.



Each child is to be educated in the Catholic faith and formed as a child of God, developed
by regular attendance at Holy Mass, the devout celebration of the sacraments and the
development of a genuine prayer life.



The development of stewardship, charity and social justice is essential for each child to
live a Christian life.



A Catholic education provides a frame of reference for each child to make moral decisions
and provide for the development of Christian life.



A Catholic education fosters a respect for each other and all legitimate authority:
parental, church, school and civil.



A Catholic education fosters a respect for all human life from the moment of conception
until death.

The Catholic schools of the Archdiocese of Denver, under the jurisdiction of Archbishop Samuel J. Aquila, S.T.L. and at the
direction of the Superintendent, state that all of their Catholic schools admit students of any race, color, national or ethnic origin
to all the right, privileges, programs and activities generally accorded or made available to students at the schools.
Furthermore, Archdiocesan schools admit handicapped students in accord with the policy on Admissions, 4.2.1. These schools
do not discriminate on the basis of race, age, handicap, color, national or ethnic origin in the administration of their educational
policies, employment practices, scholarship and loan programs or athletic or other school administered programs.
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STUDENT LEARNING GOALS
Learning goals are designed to challenge all students to excellence and focus on enhancing the
spiritual, intellectual, personal, physical, social, and career development of students. With this in
mind, the St. Thomas More community fosters the following student learning goals:
A STM Catholic student will be a/an:


Faithful/Active Catholic (Christian)
 Demonstrates knowledge of Catholic teachings;
 Applies knowledge to life and makes moral decisions;
 Exercises stewardship;
 Respects life;
 Appreciates cultural diversity; and
 Acts as a responsible citizen.



Effective Communicator
 Communicates ideas in a variety of mediums, including reading, writing, speaking, listening
and technology;
 Works cooperatively/collaboratively with others; and
 Practices courtesy and etiquette.



Proficient Learner
 Masters proficiency standards and achievement targets as outlined in the Archdiocese
Curriculum; and
 Develops a learning curiosity which serves as a foundation for lifelong learning.



Critical Thinker and Problem Solver
 Researches information;
 Analyzes, integrates and applies information; and
 Works independently.

STM Catholic Parent/Student Handbook 2019/2020
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I.

INTERPRETATION OF POLICIES (POLICY # 1510)
A.

B.

II.

In cases involving principal and pastor discretion, the Office of Catholic Schools recognizes
the local administration’s authority to exercise discretionary rights within the parameters
of local and Archdiocesan policy.
Any dispute regarding the interpretation of Archdiocesan policies is to be referred to the
Superintendent in writing with the following information:
1. State the policy in question.
2. Describe the interpretation of the policy by the school (party A).
3. Describe the interpretation of the policy by the student/family (party B) and how it is
impacting the family.
4. Describe the efforts that have been made by both parties to address the interpretation
differences.
5. The Superintendent will review the information provided and render a written decision
which shall be final.

ENROLLMENT

STATEMENT OF NON-DISCRIMINATION BY ARCHDIOCESAN SCHOOLS (POLICY # 6020)
ASSURANCE STATEMENT OF COMPLIANCE WITH THE PURPOSES OF TITLE IX EDUCATION ACT
The Catholic schools of the Archdiocese, under the jurisdiction of the Archbishop, and at the direction of
the Superintendent, attest that none of the Catholic schools discriminates on the basis of sex in its
admission policies, treatment of students or its employment practices.

NOTICE OF STUDENT NON-DISCRIMINATION POLICY
The Catholic Schools of the Archdiocese of Denver, under the jurisdiction of Archbishop Samuel J.
Aquila, S.T.L. and at the direction of the Superintendent, state that all of their Catholic schools admit
students of any race, color, national or ethnic origin to all the rights, privileges, programs and activities
generally accorded or made available to students at the schools. Furthermore, Archdiocesan schools
admit handicapped students in accord with policy on Admissions 4.2.1. These schools do not
discriminate on the basis of race, age, handicap, color, national or ethnic origin in the administration of
their educational policies, employment practices, scholarship and loan programs or athletic or other
school administered programs.

ADMISSION (POLICY # 2000)
All Catholic preschools, elementary schools and Archdiocesan high schools are open to students who
sincerely seek a Catholic education and meet the requirements listed below. Because every Catholic
child has a right to religious instruction and formation in the Catholic faith, preference is given to
Catholic students.
A.
No person shall be admitted as a student in any Catholic school unless that person and
his/her parent(s) subscribe to the school’s philosophy and agree to abide by the
educational policies and regulations of the school and the Archdiocese.
1. Whether Catholic or non-Catholic, the student must agree to attend religious classes
and the religious activities conducted in the school.
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B.

C.

D.

E.

F.

G.

H.

No student shall be admitted to any Catholic school unless s/he is deemed to have
reasonable hope of successfully completing that school’s program.
1. In doubtful cases, students may be admitted on a probationary basis with dates and
criteria of evaluation clearly established in writing.
Students shall not be denied admission to an Archdiocesan school because of a disability
unless this disability seriously impairs the student’s ability to complete successfully the
school’s academic program, or unless the school cannot provide sufficient care or make
reasonable accommodation for the disabled child.
A birth certificate as proof of age must be presented to the school prior to admission. A
baptismal certificate shall be required of all baptized Catholic students. The information
on birth and baptism shall be entered on the permanent office record in the proper place,
but only when verified by the official document.
A child entering kindergarten must be five years old on or before October 1. No exception
is to be made to this regulation. A student entering the first grade must be six years old
on or before October 1.
1. Exceptions to the first grade age limit may be made at the discretion of the principal
when students are transferring from another school and have successfully
completed a kindergarten program.
Each Catholic school retains the right to set local admissions standards, policies and
procedures in addition to those specified by the Archdiocese. The admission policy for
each Archdiocesan preschool, elementary and high school should be made public and
clearly stated in the local parent/student handbook.
A copy of the Parent/Student Handbook is to be given to new applicants. Parents are to
indicate in writing that they have read and agree to adhere to the policies and regulations
therein.
Parents who wish to enroll their children in special programs, academic or otherwise,
outside the school during the school day, may do so only with the written consent of the
principal and pastor, and the approval of the Superintendent.
1. Such requests shall be judged on a case-by-case basis, and if granted, shall be for a
period of no more than one academic year.
2. Granting this type of enrollment is solely at the discretion of the principal and pastor
and is subject of the approval of the Superintendent.

STM CATHOLIC ADMISSION
Application for admission to STM Catholic indicates a willingness to be committed to the first priority of
our school—the faith formation of the children. This commitment calls for active involvement in and
support of the STM Catholic community. As has been stated many times, parents are the primary
educators of the children. STM Catholic expects its parents to be the role models for our students as
they strive to live their faith on a daily basis. STM Catholic has dedicated itself to supporting parents in
that role. Please be aware that active stewardship in both your Parish and the school is an expectation
of all St. Thomas More parishioners requesting enrollment for their children in the school.
The following priorities have been established for admission:
A. Students currently enrolled;
B. Siblings of students currently enrolled;
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C. Children from families who are registered and contributing (i.e., time, talent, treasure)
members of St. Thomas More Parish;
D. Children from families registered and contributing to another Catholic Parish;
E. Children from non-affiliated Catholic families;
F. Children from families of other faiths.
NOTE: Participation in both Catholic religious instruction and activities related to the Catholic character
of the school is required.
All new students are admitted on probation for one academic trimester. Continued involvement and
contributions (i.e., time, talent, and treasure) are an expectation of families whose children are enrolled
at STM Catholic.

NON-IMMIGRANT STUDENTS (POLICY # 2010)
The schools of the Archdiocese of Denver are approved by the Student and Exchange Visitor Program
(SEVP) to accept F-1 academic non-immigrant students. Based upon SEVP approval, F-1 academic nonimmigrant students must be proficient in English in order to attend a Catholic school in the Archdiocese
of Denver. All requests for acceptance of F-1 academic non-immigrant students must be directed to the
Office of Catholic Schools. SEVP certified schools and programs may not develop, publish or use any
form of advertising that states or implies the approval of curricular or practical training in conjunction
with any English language training. All advertisements, school catalogs, brochures, or other materials
produced by local schools or any statement which may appear concerning approval for admittance by
non-immigrant students must be limited to the following: “This school, as part of the Archdiocese of
Denver, is authorized under federal law to enroll non-immigrant students.”

TUITION (POLICY # 5010)
Tuition for archdiocesan Catholic schools is set at the local level and shall be directly related to the per
pupil cost. The Office of Catholic Schools recommends that schools set one tuition rate for Catholics
who are registered at a parish within the Archdiocese of Denver and who meet the requirements for
affiliated parishioners (affiliated Catholic tuition rate) and another rate for non-affiliated and nonCatholic students. The rate for non-affiliated and non-Catholic students may be equal to or greater than
the per pupil cost.
A. Families who are members of parishes whose children are enrolled in an Archdiocesan elementary
school for kindergarten or a higher class, or one of the Archdiocesan-operated high schools are
eligible to receive the affiliated Catholic rate if they meet the following criteria:
1. The family has been registered in the parish for at least six months.
2. The family verifiably contributes, according to their means, on a regular basis to the financial
support of the parish.
3. The family attends Mass regularly and is involved in the ministries, activities, organizations,
and/or programs at the parish
B. Schools may reserve the right to charge additional fees as needed. These fees may be nonrefundable at the discretion of the local parish/school.
C. All tuition discounts must be approved by the pastor as evidenced by his signature on the tuition
contract.
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D. Any parish-wide policy of tuition discounts or compensation for faculty and staff must be in writing,
referenced in the parish school’s Faculty/Staff Handbook and clearly specified in their tuition
contract.

FINANCIAL REQUIREMENTS (POLICY # 5020)
Each Archdiocesan school will have a written explanation of financial requirements of parents, including,
but not limited to, tuition, fund raising obligations if any, and the procedures for financial delinquency,
including continuation at school and participation in graduation/continuation ceremonies. Tuition
contracts should include the following elements:
1. Name or title the form as a Tuition Contract.
2. Complete name (s), addresses, and phone numbers of those entering into this contract, along
with a statement that they acknowledge full responsibility for the payment of tuition.
3. Names of the children whose tuition is covered by the contract.
4. The exact amount of tuition that is under contract.
5. The payment plan (monthly, semester, quarterly, other) and dates payments are due.
6. Specify what constitutes a late payment.
7. List all consequences that may apply to late payments.
8. Specify all consequences that may apply to non-payment.
9. List any terms or provisions for contract cancellation or waiver, if any.
10. Include a statement of compliance: “I/We agree to abide by and comply with the terms and
conditions stated in this Tuition Contract. We have had the contract explained and been
provided the opportunity for questions. We understand this is a legal, binding and enforceable
contract.”
11. Parents(s)/Guardian(s) signature and date.
12. Guarantor’s (if other than Parent(s)/Guardian(s) signature and date.
13. Principal signature and date.
14. Parish Business Manager Signature and date.
15. Pastor signature and date.
16. Date contract goes into effect.
B. Students will not be permitted to register at another Catholic school within the Archdiocese nor
graduate from an Archdiocesan high school, until all financial obligations at their current or previous
Catholic school(s) within the Archdiocese have been met.
C. Transcripts, report cards and/or other student records may not be withheld for non-payment of
tuition and/or other school fees.

RETAINING FINANCIAL RECORDS (POLICY # 5060)
School ledgers and payroll records and other financial records and receipts are kept on file in accordance
with the archdiocesan policy, Safeguarding of Documentation and Archives –Record Retention.
Financial records related to any potential legal proceedings should be kept until actions are determined
closed.
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TUITION PAYMENT/REFUND
A. All tuition is paid electronically through FACTS Tuition Management Company. FACTS provides
flexible payment plan options to families at private and faith-based schools.
B. FACTS agreements for tuition will be signed in the spring during spring Registration on the FAMILY
FINANCIAL/TUITION CONTRACT and receipt of all Registration Fees reserves a student’s place in STM
Catholic.
C. Three payment plans are available for tuition payment
1. One Payment – One payment (100%) tuition is due in full by June 1
2. Two Payments – Two payments (50% each) may be made to pay tuition in full. The first
payment is due June 1, second payment due December 1.
3. Ten Payments – Ten payments may be made to pay tuition in full. Payments are due on the
first of the month from June through March.
4. Families who default on credit union loans may be asked to remove students from the
school.
D. If all, 50% or the June monthly payment of tuition is not received by June 1 of each school year, the
student’s place could be offered to another student on the waiting list and the student’s place at
STM Catholic will be lost.
E.
All tuition must be paid in full by June 1 for the academic year beginning the following August.
Payment reserves a student’s place at STM Catholic.
F. Payment may be made by cash, check, credit card (through TADS), financial assistance program or a
loan from Metrum Community Credit Union.
1. Families who default on credit union loans may be asked to remove students from the
school.
G. If tuition is not received by June 1 of each school year, the student’s place could be offered to
another student on the waiting list and the student’s place at STM Catholic will be lost.
H. Tuition will be refunded IN FULL if STM Catholic receives written notice by June 15 of any school
year that a student will not attend STM Catholic that school year.
I. NO TUITION REFUNDS WILL BE OFFERED AFTER JUNE 15.
J. Any registration fees, Home & School, and testing fees are NON-REFUNDABLE under any
circumstances and do not apply toward tuition.
K. All families are required to sign a Family Financial/Tuition Contract upon initial entry to STM Catholic
and annually after that.
L. The effective date of withdrawal shall be either the last day of attendance, when written notification
of the withdrawal is received by STM Catholic, or if and when a student is expelled.
M. STM Catholic may, in the exercise of its sole and unfettered discretion, grant in special cases a
hardship refund of tuition (partial or whole) under circumstances where STM Catholic’s Pastor
deems it appropriate. Requests for hardship refunds must be submitted in writing to the Principal
prior to the effective date of withdrawal and may be reviewed by both the Principal and Pastor. It is
anticipated that hardship refunds will not normally be granted and the Pastor’s decision on any
request shall be final.
N. Collection fees, costs or attorney fees incurred by STM Catholic to enforce the terms of the Family
Financial/Tuition Agreement are also the responsibility of the parents/guardians.
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STUDENT FEES
A. Student fees may be charged for a variety of reasons and purposes; including but not limited to
field trips, assemblies, retreats, extracurricular activities, etc. In such cases, the teacher or
group sponsor shall be responsible for the collection of those fees. When collecting student
fees, the teacher shall keep complete and accurate documentation to submit, along with fees,
to the school finance office.
B. Fees may be assessed for damage to textbooks and/or other school property.
C. Students may be excluded from an event requiring a fee if the fee has not been paid by the due
date.

FINANCIAL ASSISTANCE PROGRAM
A. Applicants must be registered and contributing (i.e., time, talent, treasure) members of St.
Thomas More Parish for a minimum of six months. Financial contributions can be verified either
through the envelope system or canceled checks.
B. The maximum amount of financial assistance available will be one-half of the total tuition fees
per child—with all children within one family included.
C. If granted, financial assistance will be for the current academic year only.
D. Applicants must verify their need by completing a financial assistance application form.
E. Financial assistance application forms must be submitted before April 1 for the academic year
beginning the following August.
F. NOTE: All information submitted in the financial assistance application form will be regarded as
confidential.

FINANCIAL REQUIREMENTS
Students will not be permitted to register at another Catholic school within the Archdiocese of Denver
until all financial obligations at their current or previous Catholic schools within the Archdiocese have
been met.
Transcripts, report cards and/or other student records may not be withheld for non-payment of tuition
and/or other school fees.

WHAT TO DO WHEN STUDENTS TRANSFER
A. The following steps serve as a guide to officially withdraw a student from STM Catholic:
Provide notification in writing to an administrator and the school registrar.
B. Sign an “Official Release of Transcripts” form at the new school. Upon receipt of that form, STM
Catholic will forward the child’s grade reports, standardized test reports, and immunization
records to the new school.
C. Optimal: Participate in an exit interview.

STUDENT WITHDRAWAL (POLICY #2630)
After the school has made attempts to meet their individual needs, students clearly unable to profit
from the school by reason of academic and/or behavioral problems or emotional difficulties may be
required to withdraw from school.
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STUDENT WITHDRAWAL ON GROUNDS OF PARENTAL BEHAVIOR (POLICY #2660)
Normally a child is not to be deprived a Catholic education or otherwise penalized for actions of parents.
However, parents may so significantly reduce the school’s ability to effectively serve its students that
the parents may be requested to remove their student from the school for any of the following reasons:
A. Refusal to cooperate with school personnel; or
B. Refusal to adhere to Archdiocesan or local policies and regulations; or
C. Interference in matters of school administration or discipline, including, but not limited to the
carrying out of detentions; or
D. Public rejection of the laws, norms, and teachings of the Catholic Church.
In such cases, reasonable effort to elicit the minimum requisite parental cooperation shall be made and
documented.
A. The principal/director must verify that parents were informed to terminate the inappropriate
behavior and begin cooperating with the school or this policy on Student Withdrawal on
Grounds of Parental Behavior would be enforced.
B. If such effort does not correct the situation, then after consultation with the Superintendent
and, in the case of elementary and preschools, the pastor, the principal/director may require
the parents to withdraw their child.
C. Documentation signed by the principal/director and parents as well as any other information or
evidence of consultation with the parents on the matter must be retained on file.
If the parents refuse to accept the withdrawal, the procedures for expulsion shall be followed as
outlined in letters B-H in Expulsion, Policy # 2600.
Registration for the following school year may be denied on the basis of this policy, but is not limited to
the actions specified herein.

ACCREDITATION AND LICENSING (POLICY # 1010)
Accreditation is a method of quality assurance which evaluates and verifies an institution’s quality and
encourages continuous improvement. District accreditation is a new and challenging model. It is a
protocol for school systems committed to systemic, systematic and sustainable improvement designed
to ensure that an entire system is aligned in the accreditation process. The purpose of accreditation is
to acknowledge the professional educational standards of the school. The accreditation process is
intended to act as a means of on-going planning and school improvement.
A. All Archdiocesan elementary and high schools will be accredited by AdvancED, an international
organization and the parent organization of North Central Association Commission on
Accreditation and School Improvement (NCA CASI) and certified as Catholic through the Catholic
School Endorsement of the Office of Catholic Schools.
B. All Catholic preschool and elementary school before and after school care programs will be
licensed by the Colorado Department of Human Services.

USE-OF-NAME POLICY (POLICY # 1050)
Attaching the school’s name, logo, or other insignia to an event, activity, or publication implies a close
connection with the school, usually sponsorship or endorsement. Involvement by individual faculty,
staff, students or parents is not, by itself, sufficient basis to title an activity, program, or event as
“school” sponsored. Rather the activity, program or event must be one for which the school takes
institutional responsibility.
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Faculty members, staff, students, parents and parish members may use or authorize the use of the
school name, logo, or insignia (alone or in conjunction with the name of a specified organization or
activity) only with the written approval of the principal and pastor in parish schools and the principal
and Superintendent in Archdiocesan high schools.
In appropriate cases determined by the principal/pastor or Principal/Superintendent of Catholic Schools,
permission for ongoing events, activities, or publications requiring approval under this policy may be
given.

CURRICULUM –INSTRUCTIONAL PROGRAM (POLICY # 4000)
The primary goal of the program of instruction in the schools of the Archdiocese of Denver is to provide
learning experiences which most effectively inculcate worthwhile attitudes and impart the knowledge
and skills necessary for the spiritual, intellectual, emotional and physical development of the student.
The Office of Catholic Schools provides courses of study/curriculum guides for mandatory use in all
Archdiocesan schools.
Curriculum evaluation committees consisting of teachers, principals and/or other curriculum experts are
charged with the responsibility of assisting the Associate Superintendent in reviewing, revising and
developing implementation for individual subject areas of the curriculum. Changes to curriculum areas
are made according to a set subject rotation, as determined by the Associate Superintendent with the
approval of the Superintendent.
A. Preschool Course of Instruction
1. The basic program in preschool includes: religion, language, mathematics, personal-social
development, social studies, media-art, music, science, and sensory-motor development.
2. The basic program in pre-kindergarten includes: religion, communication and language arts,
mathematics, self, family and community, science, art, physical education, music and
rhythm and technology.
3. The underlying instructional strategy in preschool and pre-kindergarten is the use of
organized and free-play activities that are intended to provide opportunities for the child to
interact, explore and relate successfully in his/her environment.
B. Elementary School Course of Instruction
1. The basic program in kindergarten through grade three shall include the core subjects of
religion, language arts, mathematics, and the “specials” subjects of music, art, and physical
education. Concepts of social studies, science, health and safety should be incorporated
into the basic program. Use of technology should be integrated into the instructional
program. Inclusion of foreign language is recommended, but optional.
2. The basic program in grades four through eight shall include religion, mathematics, language
arts, social studies, science, and the “specials” subjects of fine arts, physical education,
health and safety. Use of technology should be integrated into the instructional program.
Inclusion of foreign language is recommended, but optional.

TEXTBOOKS AND RESOURCES TO SUPPORT THE CURRICULUM (POLICY # 4020)
The Office of Catholic Schools issues a list of approved textbooks for the various subject areas. Textbook
selection for individual schools must be made from the approved list. Any deviation from the list will be
STM Catholic Parent/Student Handbook 2019/2020
8

made only with the permission of the Associate Superintendent responsible for curriculum with the
approval of the Superintendent.
A. To guarantee the selection of appropriate materials, textbook evaluation committees consisting
of teachers, principals and/or other curriculum experts are appointed by the Office of Catholic
Schools. These committees are charged with the task of reviewing materials available in each of
the subject areas and forming recommendations for the Office of Catholic Schools regarding
textbook selection.
B. Principals, with faculty input, may choose textbooks that are best suited for the levels of
primary, intermediate and middle school as long as they are from the approved list.
C. Additional resources that align with and support the curriculum may be used.

RULES FOR TEXTBOOK DISBURSEMENT
Students are assigned a number (from #1 to #25—or the number of students in the class). Textbooks
are likewise numbered. Matching textbook numbers to student numbers makes for simple distribution
and identification.

RELIGIOUS EDUCATION (POLICY # 4100)
The religion program of a school must present the central doctrines and morals of the Catholic faith
clearly and accurately, and be supported and enhanced by community, service and liturgical
experiences.
A. All schools must follow the Archdiocesan Religion Curriculum and adopt textbooks from the
approved list. Any deviation from the Religion Curriculum or approved textbooks will be made
only with the permission of the Superintendent of Catholic Schools and the Archbishop.
B. For Archdiocesan related schools, the curriculum and textbooks provided by the school for the
religious education and spiritual development of students shall be approved and periodically
reviewed by the Superintendent, as determined by the Religion Curriculum guidelines.
C. Sacramental preparation is arranged in conjunction with Archdiocesan and parish guidelines.
D. Each Archdiocesan high school must establish a four-year campus ministry program adapted to
the intellectual, moral, spiritual and emotional growth of high school students. These programs
must include ministry/service components.

RELIGIOUS OBSERVANCES (POLICY # 4120)
The faculty and students of Archdiocesan schools shall participate in daily prayer, regularly scheduled
liturgies and other devotions. Schools must provide liturgy on holy days and at a minimum of once a
month. Traditional devotions, including but not limited to the Rosary, Stations of the Cross, Benediction
and May Crowning should be provided.
No principal, teacher or student will be exempted from participation in religious observances which are
deemed part of the school program.

ROLES AND RESPONSIBILITIES (POLICY # 1150)
The roles and responsibilities of the Superintendent, Office of Catholic Schools (OCS), pastor, principal
and preschool director in the administration of the Catholic schools are interrelated and collaborative
and are to reflect the intent of the local Ordinary in the duties of education and sanctification.
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A. ARCHBISHOP
The responsibility for the educational apostolate in the Archdiocese belongs to the Archbishop. All
policies in this manual have been approved by the Archbishop.
B. PASTOR
The pastor, on behalf of the Ordinary, assumes responsibility for both the administrative and
spiritual leadership of the parish Catholic school. The pastor is also responsible in the following
areas:

1. Works with the Superintendent as co-supervisors of the principal.
2. Works with the principal as employer and co-supervisor of the teachers and school staff.
3. Cooperates with the Office of Catholic Schools in the supervision of the school’s academic
and religious programs.

4. Ensures that the religious teachings directed by the Archbishop are implemented in the
parish school.

5. Consults with the Superintendent before making any decisions regarding legal matters and
contractual disputes.

6. Maintains a close working relationship with the principal.
7. Approves the budget and long-range plans.
8. Provides for worship opportunities at the school.
9. Is visible at school and present to students.
10. Employs the principals in parish schools. For the incorporated high schools operated by the
Archdiocese, principals are employed by the respective schools with oversight by the Board
of Trustees and the Board of Members.

11. Pastors are encouraged to familiarize themselves with the Office of Catholic Schools
Administrator’s Manual in order to support the Superintendent of Catholic Schools and the
principal in carrying out these mandatory policies.
C. SUPERINTENDENT
1. The Superintendent has been appointed by the Archbishop as his designee in all matters
pertaining to Catholic schools. Therefore, s/he is responsible to the Archbishop for all
activities of the apostolate of Catholic schools and directs this apostolate in its entirety. The
Superintendent of Catholic Schools ensures the Catholicity of all Catholic preschools,
elementary schools, and high schools in the Archdiocese.
2. The Superintendent intervenes when called upon by the Archbishop, pastor or principal or
when an emergent or significant cause has been brought to his/her attention.
3. The Superintendent oversees the implementation of all school policies according to the
Office of Catholic Schools Administrator’s Manual. Exemption from any of these policies
must be obtained in writing from the Superintendent.
4. The Superintendent assists each school in evaluation of program effectiveness.
5. Associate Superintendents may be delegated specialized responsibilities that they will fulfill
on behalf of and in communication with the Superintendent.
D. OFFICE OF CATHOLIC SCHOOLS
1. The Office of Catholic Schools, under the direction of the Superintendent of Catholic
Schools, is authorized to carry out the mandate of the Archbishop pursuant to Canon Law.
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This delegation of authority is further classified and defined by set policies in the Office of
Catholic Schools Administrator’s Manual. The Superintendent of Catholic Schools may
delegate certain responsibilities.
2. The Office of Catholic Schools also:
a. Serves the educational needs of the people of the Archdiocese through Catholic schools
by providing necessary programs at the Archdiocesan level, as well as leadership,
support and consultative services to pastors, principals and to those who collaborate
with them in the ministry of Catholic school education.
b. Recommends to the Archbishop policies in regard to the qualification, hiring,
supervision, and evaluation of Archdiocesan Catholic school principals, assistant
principals and teachers.
c. Helps to ensure the quality of Catholic education and places particular emphasis on faith
formation in each Catholic school in the Archdiocese by cultivating a love for Jesus
Christ, fidelity to His Church, commitment to the dignity of the human person, service to
others, and evangelization.
d. Directs planning for new schools, sets the academic standards for the schools and sets
technology standards for the schools.
e. Assists pastors and Catholic school educational leaders in managing educational and
administrative trends. This includes:
1) Developing creative approaches to methodology;
2) Evaluating new and revised theological and catechetical texts;
3) Assisting with and developing, implementing, and monitoring the required
curriculum;
4) And implementing Church directives important to the educational ministry.
f. Coordinates services, communication and cooperation among the various educational
components.
g. Supervises the spiritual and professional formation of all Archdiocesan school educators.
h. Helps to ensure the financial stability of the school. In school financial matters requiring
additional monitoring, reporting, and intervention, the Superintendent of Catholic
Schools works with the Office of Parish Finance.
i. Organizes, directs, and implements staff development programs and promotes
professional and faith educational programs and services among the faculty and staff of
each Catholic school in the Archdiocese, while providing valuable resources to parents
who children are served by these schools.
j. Provides advice and consultation to schools in legal, financial, business operations,
school safety, and evaluates the quality of Catholic education in accord with the
guidance of the Archbishop.
E. PRINCIPAL
1. The principal is responsible for the ordinary operation of the school as specified in the
principal contract and for following Archdiocesan policies and directives.
2. The principal is also responsible for:
a. Exercising leadership in all phases of the educational program.
b. Maintaining communication with the pastor and the Office of Catholic Schools.
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c. Collaborating with appropriate parties in establishing the budget and in long-range
planning for the school.
d. Setting local school policies in consultation with the pastor.
e. Interviewing, hiring, supervising, and terminating teachers in consultation with the
pastor and in accordance with Archdiocesan policy.
f. Meeting expectation of the Office of Catholic Schools regarding implementation of the
curriculum and co-curricular programs.
g. Working with the pastor to provide spiritual leadership in the school.
h. Establishing positive public relations within and outside the school community.
3. Fostering a positive working relationship with the other principals in the Archdiocese.
4. Attending Archdiocesan principals’ meetings and annual retreat.
F. PRESCHOOL DIRECTOR
1. Under the supervision of the pastor and/or the principal, the preschool director is
responsible for the general administration of the Catholic preschool.
2. The preschool director is also responsible for:
a. Providing leadership in the faith, academic, and administrative dimensions of the
preschool program.
b. Formulating, evaluating, and periodically revising the philosophy of the preschool
program.
c. Maintaining a continuous plan for the supervision and evaluation of the teachers and
support staff.
d. Developing an ongoing program to ensure the religious and professional development
of the faculty.
e. Making recommendations to the pastor/principal regarding the hiring and dismissing of
teachers and support staff.
f. Developing, evaluating, and revising the preschool curriculum according to
Archdiocesan guidelines.
g. Maintaining appropriate records as required by the Archdiocese and the State of
Colorado.
h. Ensuring the maintenance and safety of the school buildings according to local
procedures.
i. Administering the preschool program budget.
j. Promoting good public relations within and beyond the parish.
G. ASSISTANT PRINCIPAL
1. The Assistant Principal shall assist in the administration and supervision of the school under
the direction of the principal and shall exercise the authority of the principal during the
latter’s absence from the school.
H. TEACHERS
1. Catholic school teachers serve actively in the education and faith development of their
students. Catholic school teachers are expected to abide by the standards of faith, morals
and teachings of the Catholic Church. Catholic school teachers shall fulfill the duties
outlined in the teacher job description and those stated in the contract.
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2. Under the supervision of the principal/director, the teacher:

a. Strives to achieve the goals of Catholic education.
b. Assumes responsibility for the leadership and management of the grades or classes
assigned.

c. Develops and implements a daily instructional program according to the needs of the
students and established curriculum.

d. Maintains accurate records of attendance, scholastic achievement, and other records as
required by the school, Archdiocese, and state.

e. Establishes positive public relations within and outside the school community.

OFFICE HOURS
The school office is open between 7:25AM and 3:30PM on the days when school is in session. Summer
hours are limited and determined at the end of the school year.

SCHOOL HOURS
Regular school hours for Kindergarten through Grade 8 are from 7:47AM to 3:00PM. Students should
arrive at school no earlier than 7:25AM. The doors do not open until 7:25AM and the teacher assistants
do not report for car line duty until 7:25AM. Students should remain in the cars until 7:25AM. Students
in Grades K-4 will assemble, with supervision, in the cafeteria of the school. At 7:40AM students in
Grades K-4 will be escorted to their classroom by the homeroom teachers. Upon entering the school at
7:25AM, students in grades 5-8 go to their lockers and proceed to their classrooms.
Students must be in the classroom by 7:45AM. Students arriving after 7:45AM in all grades are
considered tardy and must obtain a Tardy Slip from the Main Office (grades K–5) or Middle School Office
(grades 6–8) before going to class. Families are encouraged to place a high priority on punctuality.
Students are to be picked up at 3:00PM. Students not picked up by 3:20PM will be are required to go to
Lion’s Den and fee will be charged for this service – no exceptions.
For safety reasons, under no circumstances will students be allowed to wait in the breezeway of the
main entrance of the school at the end of the day. Students will be directed into the main office to call
parents and then directed to Lion’s Den.

STUDENT ATTENDANCE (POLICY #2120)
The State of Colorado provides by law for compulsory school attendance of all children between the
ages of six (6) and sixteen (16) years. Truancy is a violation of Colorado law. The responsibility for
compliance with this law belongs to the parents.
The school is obliged to keep an accurate record of daily attendance during the academic year based
upon the academic calendar.
A. This record is to be placed in the pupil’s permanent record and kept on file indefinitely.
B. The school must notify parents if there appears to be a problem with attendance.
C. Any recurring pattern of tardiness/absences requires administrative intervention.
a. Excessive tardiness and/or absences, 21 days or more, may be cause for retention or
request for withdrawal.
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It is essential for students to be in attendance on a daily basis to ensure learning. Verbal instruction and
classroom interaction are of great value to each child’s daily learning process. Therefore, we require all
students be on time to school and remain in school the entire day. Appointments should be made
outside of school hours whenever possible. If a student will be late or absent, parents are required to
notify the school office as soon as possible and prior to 8:20AM, via email to dianeb@stthomasmore.org
or by calling the attendance line at 303.221.9237. After 8:20AM, please call 303.221.9179 to report an
absence or tardy. Please leave the name of the student and reason for absence or tardy. In the case of
Middle School, please leave the name of the student, grade and the homeroom teacher’s name. Do not
leave any other messages on this line. If your child is absent and you have not contacted the office by
8:20 a.m., you will be contacted at home or work. If a phone call or previously written notice is not
received by 8:20 a.m. in the office, the student will be marked as “unexcused” absence/tardy. Several
unexcused absences and/or tardies could result in suspension. A student who is absent from school will
not be allowed to participate in after school activities. Students should be free of fever and/or all flulike symptoms for 24 hours before returning to school.
Parents are asked to arrange medical and dental appointments after school, during vacation periods or
on the afternoons of early dismissal days. In cases where this is not possible, please notify the office by
a phone call or note at least one day in advance of the appointment. You must “sign out” your student
in the MAIN office prior to leaving the building in all cases of early release. Please remember to sign
your child in when s/he returns to school if s/he returns the same day. This information is used to
record a student’s attendance for the day. Two hours of absence from school is considered a half-day of
absence. No student will be released to any person other than his/her parent without a written note to
the school as to whom is picking up the student. Understanding that emergencies do arise, a phone call
that can be verified by school personnel will suffice for an emergency release of the student. If you are
picking up your child(ren) for an appointment, at NO point is it considered acceptable to enter and
retrieve them from their classroom. This is highly disruptive to the learning process of others. Students
will be called to the main office by school personnel.

**Please note that ALL Middle School students should be signed out in the main
office! Parents are no longer required to go to the Middle School Office to check their
students in or out.**
Parents are urged to make every effort to plan vacations or other activities at the specified vacation
times and school holidays listed on the school calendar. Advanced assignments are not required to be
provided to students taking vacation other than those listed on the school calendar. Giving advanced
assignments is up to teacher discretion.
There is no provision for supervision of students who cannot go out for recess. If your child is not well
enough to go outside, it is best to keep him/her at home. A written note from the parent to the
homeroom teacher is required for an excuse from P.E. class. The student will take the note with
him/her to P.E. class.
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We always excuse absences for
the following reasons:

We normally excuse absences
for the following reasons:

Health matters, whether urgent
or routine

Planned family travel

Court Custody or proceedings

Planned family events

Religious observances

Unanticipated family travel

Funeral or memorial services

Unanticipated family events

Safety concerns due to weather
or other extenuating
circumstances

Family crises

School generated trips or events

We normally do not excuse
absences for the following
reasons:
Planned family that are
NOT PREARRANGED
Planned family events that are
NOT PREARRANGED
Missing class to complete
assignments (including tests/
quizzes/ projects) for another
class
Morning absences after late
night travel

Unexcused absences or tardies
will be reflected in Infinite
Campus

POLITICAL ISSUES (POLICY # 4310)
The teaching of political matters should evoke faithful citizenship, an obligation to study the issues and
political involvement. However, advocating a specific political stance, party affiliation and/or political
agenda is not to be exercised by faculty, parents and students in the building, in the name of the school
or during school-sponsored activities.
The posting of political materials in Archdiocesan schools is strictly prohibited.

CAR LINE POLICY
Please be advised of the following information and procedures regarding Car Line:
As part of the conditions regarding the approval of the STM Catholic School Addition, STM Catholic
School’s Agreement with Arapahoe County requires that no cars queue onto Otero Avenue during
morning drop-off or afternoon pick-up. It is important that this does not occur. The Sheriff’s
Department may ticket individuals stopped on Otero Avenue.
A. The School Parking Lot is the only car line that we run daily.
B. The Church Parking Lot should be used to park and walk over to the school to drop off your child
in the morning or pick up your child in the afternoon.
In order for the car lines to work smoothly and safely, your cooperation is necessary. Please obey the
instructions and the car line should work efficiently. If problems or issues arise they will be addressed at
that time. Absolutely, no cell phones while driving in the car line.
Morning Car Line:
A. Please stay in your car. If necessary, a staff member will assist your child(ren) out of the vehicle.
B. All students should be dropped off in the front of the car line. Please follow the directions of the
staff or volunteers.
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C. Please make sure to use your turn signal when entering or exiting the school lot and yield to
traffic on Otero.
D. Please have all students exit from the passenger side of the car. This is critical and for safety
reasons!
E. Drop-off is in the school parking lot car line only.
F. If you need to enter the building with your student, park in the Padre parking lot (by the
Preschool) or the Church parking lot and escort your student into the building.
G. On bad weather days, a staff member may be opening school doors only. On those days, pull up
as you normally would and have your child(ren) exit your vehicle.
Afternoon Car Line:
A. Please do not leave your car. A staff member or a volunteer parent will assist your child(ren)
into the vehicle.
B. For the safety of our children, do not park in the school parking lot and walk through the car line
to obtain your child.
C. Please have your family or carpool name card propped in your windshield or show the sign to
the person with the bullhorn and she/he will call out your family/carpool name.
D. If you would like to walk in and get your child, please park in the Padre or church lot and walk to
the front of the school where the children are lined up to be picked up for car line. Please use
the sidewalks and do not walk through the parking lot.
No parking is allowed in the school lot between 2:30–3:20PM. This includes the lot next to the
playground, the teacher lot, the small lot near the rectory and along the curbs. Cars already parked
belong to employees. There is no parking to pick up children in these areas. Again, you may park in the
lot behind the Padre or church and enter the building to escort your children out. The Padre Lot and
Church Lot are not to be used as a drop-off or pick-up areas. Please remember, these rules are for the
safety of the students.

Please, no cell phones while driving in the car line.

COMMUNICATION
The level of communication between the staff and the school families has a significant impact on the
overall effectiveness of the home/school partnership. Efforts will be made to provide ongoing
communication to parents by means of newsletters, Infinite Campus, Flocknote, and classroom blogs.
Leadership (Pastor, Principal, Assistant Principal), teachers, and staff will be using (but not required to
use ALL of) the following to communicate to parents about general classroom information:
A. Email from stthomasmore.org or stmcatholic.org accounts
B. Email from Infinite Campus
C. Classroom blogs
D. Monthly Newsletters
E. Monday Notes
F. Facebook
G. Infinite Campus
H. Google Calendars
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Please note that Monday Notes will be a more condensed weekly “At-a-Glance” communication tool
sent to parents. A monthly newsletter will be sent out where more detailed information can be found.
Time sensitive notifications (snow days, unexpected indoor dismissal, safety notifications) will be sent
out by the Principal or Assistant Principal using the following:
A. Text Messages via Flocknote
B. Emails through Infinite Campus
C. Notifications through news and radio stations

ISSUES OF CONCERN
Parents who have issues of concern are asked to address those issues promptly and directly with the
person(s) involved. Discussions and gossip with persons who cannot resolve the issue are destructive to
the Catholic school community and are in direct conflict with the values being taught and modeled for
the students. Below, please note the hierarchy to follow when areas of concern arise. If proper channels
have not been followed, you will be redirected to follow the hierarchical chain.
A. Classroom and Student Issues: Teacher > Assistant Principal > Principal > Pastor
1. Issues could include: homework, discipline, absences/tardies, tests, projects, etc.
B. General School Concerns: Principal > Pastor
Parents should contact the teacher first when there is a concern about any classroom/student issue. If
the issue is not resolved satisfactorily, the next step is to contact the assistant principal followed by the
principal, and then the pastor. If a parent believes a serious issue has still not been resolved
satisfactorily, the parent may then contact the Office of Catholic Schools.
The School Advisory Committee does not function as a grievance board, so members should not be
contacted concerning grievance issues.
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III.

WEATHER-RELATED ISSUES

CLOSURE DUE TO WEATHER OR FACILITY CONDITIONS (POLICY # 1270)
Ordinarily, a school will close for snow if the local public school district is closed or if local conditions or
faculty absences warrant closure. The principal should consult with the pastor regarding closure due to
weather or facility conditions. In general, STM Catholic closes due to weather when Douglas County
Schools OR Cherry Creek Schools are closed.
A. When closures exceed a reasonable number of days, the Office of Catholic Schools may require
that days be added to the calendar in order to maintain the level of instruction.
B. Ordinarily, students should not be released early. Emergency conditions which may warrant
early release require the permission of the pastor in preschools and elementary schools and
consultation with the Office of Catholic Schools prior to the dismissal of the students.
Archdiocesan high schools require the permission of the Superintendent prior to the dismissal of
students.

SCHOOL CLOSINGS
In the event of a closure not scheduled on the school calendar, notification will be made via text, an
email blast will be sent, local radio/television stations will be notified, and a notification will be put on
the website.
Emergency school closings will be announced on television Channels 2, 4, 7 and 9, on radio station 850
KOA, e-mail blasts, texts, and the STM website (www.stmcatholic.org). Parents are urged to use their
own judgment in deciding whether to send their children to school in inclement weather. School will
not be dismissed early because of weather. This precaution is taken to ensure the safety of students
whose parents might not be aware of an early closing. Of course, parents may decide to pick up their
child(ren) early in severe weather.

LATE START
When weather requires a late start due to snow, ice, fog, or other conditions, students should report to
school by 9:00AM. In this instance, Period 1 and 2 classes will be cancelled and the day will commence
with Period 3.

INDOOR DISMISSAL
If inclement or the POTENTIAL of inclement weather prevents normal dismissal, all students will remain
in homeroom classes under the supervision of their teachers until parents pick them up. Parents are
asked to park in any of the lots and come into the building for their students. To signal an INDOOR
DISMISSAL, a text and email via Infinite Campus will be sent, and cones will be taken down in the school
parking lot. If students are not picked up by 3:30PM, the student will be sent to Lion’s Den, and fee will
be charged.
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EMERGENCY PROCEDURES (POLICY # 1300)
CRISIS PLANS
All principals/preschool directors in cooperation with the faculty shall develop written general and
specific crisis procedure plan, which shall be reviewed annually. It is highly recommended that the
school involve local law enforcement when preparing crisis plans.
These plans should provide specific procedures for evacuations and emergency situations including, but
not limited to intruders from within, intruders from outside, fire, flood, tornado, and earthquake.
A. They should also include, at a minimum:
a. Information regarding evacuation plans,
b. Notification of police and other appropriate authorities,
c. Signals/codes for personnel,
d. A system to contact parents or responsible parties,
e. A system for release of students,
f. Provisions for site location,
g. Methods of communication – both internal and external,
h. First aid,
i. Faculty and staff assignments,
j. Closing of school and early dismissal of students
B. In the event of natural disaster, the school shall respond to directions given by the Office of
Catholic Schools or local governing authority.
C. The responsibility for determining whether or not the building should be evacuated rests with
the principal. In the absence of the principal, the assistant principal, or the principal’s designee,
who shall be a certified teacher, shall be responsible for carrying out the emergency procedures.
D. Copies of the procedures are to be distributed to all school personnel and families. All school
personnel, including those involved in coaching and before and after school programs, must be
instructed in these procedures.
E. Any emergency, disaster, or dangerous situation shall be reported to the pastor and to the
Superintendent as soon as possible.
Willow Creek Elementary is our school’s secondary evacuation site in case of an emergency. Please note
the address below:
Willow Creek Elementary
7856 S. Willow Way
Centennial, CO 80112

EMERGENCY DRILLS
Written standards of procedures for emergency drills (fire, tornado, intruder, etc.) shall be posted in
each classroom, gymnasium, cafeteria, and all other occupied areas of the building. All occupants of the
building shall be made aware of the emergency procedures as posted.
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It is highly recommended that the school work with and involve local law enforcement and fire
department in any and all emergency drills.
A. Drills for intruders shall be practiced a minimum of two times per year, once in the fall and once
in the spring.
B. Drills for lockdown/lockout situations must be practiced a minimum of two times per year, once
in the fall and once in the spring.
C. Drills for tornados shall be practiced a minimum of two times per year, once in the fall and once
in the spring.
D. Drills for fire shall be practiced one time per month or more frequently, if required by local fire
regulations.
E. Results of each drill shall be recorded, noting dates and times of evacuation, problems observed,
and corrective actions taken.
F. Fire extinguishers shall be placed in appropriate locations, clearly identified, and checked
annually or more frequently, if required by local fire regulations.

NON-AUTHORIZED PERSONS
A. All preschools, elementary schools and Archdiocesan high schools will establish procedures to
register visitors on campus and monitor non-authorized persons.
B. Persons with no legitimate reason or written authorization to be on the school grounds will be
asked to leave by any school personnel. If the person does not leave, the police are to be called
immediately.
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IV.

DRESS CODE

All students attending STM Catholic will be expected to abide by the uniform dress code established by
the school. The uniform at STM Catholic reflects the seriousness and importance of learning and our
pride in being members of this school community. All uniform items must be purchased from Dennis
Uniform or Educational Outfitters except: khaki pants, white oxford dress shirts, white blouses, required
belts and socks. Shoes may be purchased anywhere. Tennis shoes must be worn on PE days. Uniform
shorts may be worn the first and third trimesters only. Casual items of clothing (polos, sweatshirts,
hoodies and turtlenecks) require the STM logo on them. Dress uniforms (red sweaters, girls’ white
blouses and boys’ white dress shirts) do not require a logo.
Uniform items should be clearly marked with the student’s name. Parents are expected to monitor
student dress to ensure compliance with the required uniform. Students should wear “dress uniform”
on Tuesdays for Mass and other days when they are attending Mass. Students should not plan to change
into uniform shorts after Mass on Tuesdays. Shirts, blouses and turtlenecks must be worn tucked inside
the pants, skirts, skorts or shorts.

UNIFORM GUIDE
Casual Dress Uniform
Girls

 Navy twill, pleated-front or flat-front slacks, with belt; uniform navy twill shorts
may be worn the first and third trimesters only
 Kindergarten only may wear pull-on pants
 STM plaid jumper (K-4 only), skirt or skort no more than two inches above the
knee
 8th Grade only may wear khaki slacks – no skinny pants, khaki skirt or skort
(Dennis Uniform or Educational Outfitters for skirt/skort option) no more than
two inches above the knee
 Turtlenecks and polo shirts: red, navy or white with STM logo
 Girls should wear shorts under jumpers/skirts
 STM only hoody or sweatshirt (any non-STM sweatshirt/hoody/sweater will be
asked to be removed)
 Drop-waist skirts are not acceptable

Boys

 Navy twill pants; and belt; uniform navy twill shorts may be worn the first and
third trimesters only
 8th Grade only may wear khaki slacks/pants (pleated or flat-front) – no skinny
pants – all year (or shorts during the first and third trimesters) with a belt
 Kindergarten only may wear pull-on pants
 Turtlenecks and polo shirts: red, navy or white with STM logo
 STM only hoody or sweatshirt (any non-STM sweatshirt/hoody/sweater will be
asked to be removed)
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Required Dress Uniform (Mass Uniform)
Girls

Boys

 STM plaid jumper (K-4), skirt, or skort no more than two inches above the knee
 8th Grade only may also wear khaki slacks – no skinny pants, skirt or skort
(Dennis Uniform or Educational Outfitters) no more than two inches above the
knee
 White broadcloth blouse with Peter Pan collar (please be sure appropriate
undergarment is worn)
 Red cardigan sweater
 Ties/bowties are optional, but the color must be STM plaid, red or blue majority
colors
 Navy twill, pleated-front or flat-front pants and belt; belt is to be solid black,
brown or navy
 8th Grade only may also wear khaki pants (pleated or flat front) – no skinny
pants; shorts should not be worn to Mass
 White oxford cloth button-down collar shirt
 Red cardigan sweater
 Ties are optional, but the color must be STM plaid, red or blue majority colors
Socks, Belts & Shoes

Socks
(includes
leggings and
tights)

Belts
Shoes

 Must be solid navy, white, red, black, or gray; no logos or designs of any kind will
be permitted
 Socks must be seen and “Liner Socks” are not permitted. Rule of thumb…if you can
see the sock, it is fine
 Leggings must be full length and same color as socks, solid colors only; no print
 All belts must be solid black, brown or navy blue
 Tennis shoes (non-marking black soles) with neutral shoelaces or Velcro are
permitted and required on PE days
 Backless shoes, flip-flops, street flyers or other types of shoes are not permitted at
any time (including dress up and dress down days); sandals are permitted on
Dress-Up days
 It is required that shoes be neutral in color: black, white, brown, gray, navy blue or
tan. Shoes with majority neutral color and understated trim/accent colors are
acceptable
 Neon, bright color, sequins, light-up or sparkly shoes are not permitted
 Boots should be limited to inclement weather days only and a separate pair of
shoes should be brought to change in to
Hair, Headbands/Hats, Jewelry & Make-up

Hair

Headbands
& Hats

 Must be neat and natural in color
 Highlighted, dyed, shaved, or spiked hair is not permitted
 Boys’ hair should be short in length (well above the collar), combed, above the
ears and eyebrows and clean-cut, not shaggy
 Headbands and small bows must be plain and SOLID black, white, navy, red, gray
or school plaid
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 Logos of any kind, names or words are not permitted
 Headbands should not dangle or be below the hairline
 Hats are not to be worn in the building unless specified for a them day
Jewelry

Make-up

 None other than the following are allowed:
 Necklaces – only a Crucifix, scapular or religious medal on a chain may be
worn
 Earrings – may only be worn by girls
 Limited to one per ear and no hoops, posts only
 No body piercings permitted
 Watches – “Smart” watches of any type are not permitted
 Bracelets/Rings – one bracelet and one small religious ring may be worn
 Make-up of any kind may not be worn
 Nail polish
 Clear only; Colored polish may be worn for dress down/theme days only
 Gel, shellac, etc. is not permitted and will be asked to be removed promptly
 Nail polish remover will be kept in the main and middle school offices and
students will be asked to remove colored polish that is not permitted

DRESS DOWN AND DRESS UP DAYS
When a dress down or dress up day is announced, students may be out of uniform. Dress, however,
should be appropriate for school. Clothes should not be tight fitting or provocative; all items should
reflect the same modesty as the approved items. Students may dress down for all Teacher Luncheon
days.
Dress Down Guidelines
A. No “short” shorts are allowed. Running shorts are acceptable as long as they are not SHORT.
B. Jeans may be worn but must be neat with no cuts, tears, fringes, or holes.
C. Leggings/jeggings may be worn by all K – 8 girls, but MUST be worn with a THIGH LENGTH tunic
or top. If the top is not thigh length and covering the ENTIRE bottom, students will be sent to
the office and asked to change into a provided uniform.
D. Absolutely no SWEATPANTS in grades 6 – 8; loose running pants are acceptable.
E. NO YOGA PANTS AT ANY TIME ARE TO BE WORN!
Dress Up Guidelines
A. Dress UP from dress uniform is expected
B. Clothing should be modest; not be overly tight, see-through, nor draw undue attention.
C. Denim (jeans) or shorts of any color is not considered “dress up” appropriate.
D. Skirts and blouses, dresses (lasagna straps only, dresses/skirts no more than two inches above
the knee).
E. Flat front or pleated dress slacks.
F. Polo, dress shirts, or buttoned down shirts with collar.
G. Tennis shoes or dress shoes.
H. Ties, sport coats, suits, etc. are optional also.

ALL UNIFORM REGULATIONS AND GUIDELINES ARE SUBJECT TO THE DISCRETION OF THE
PRINCIPAL AND ASSISTANT PRINCIPALS.
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MARKING CLOTHING
Parents and Students are encouraged to clearly label all students’ clothing that is worn or brought to
school.

USED UNIFORM SALES
Used uniform items are available for purchase and for collection throughout the school year. One
general sale will be held in August prior to the start of the school year.
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V.

MEDICATIONS GIVEN AT SCHOOL (POLICY # 2240)/
PHYSICIAN’S STATEMENTS REQUIREMENTS

No medication, including aspirin, cough-and-cold medication, decongestants, or other over-the-counter
or prescription medications, shall be administered by any school personnel, including a nurse, except
under the following conditions:
A. Written orders from an authorized prescriber shall be on file at the school, stating:
1. Child’s name;
2. Name of medication;
3. Proper dosage of medication;
4. Purpose of medication;
5. Time of day/circumstances in which medication is to be administered;
6. Anticipated number of days the medication must be administered;
7. Possible side effects;
8. Storage instructions.
B. Whenever possible, the parent is requested to be present to administer the medication.
C. If the parent is unable to be present, only a Registered Nurse (RN) or trained personnel to
whom an RN has delegated the task of administering the medication may administer the
medication according to the authorized prescriber written instructions. In such a case, the
parent must submit a written request to the school to provide the medication.
D. The medication must be brought in a container appropriately labeled by a pharmacy or
authorized prescriber. These medications shall be safeguarded at school to avoid ingestion by
the wrong child. Medications must be kept in a secure place to which students do not have
access.
E. The person trained and delegated to administer medication is to keep a daily log of medicine
administered. Individual records of such medications administered by school personnel shall be
kept indefinitely.
F. If a student has a condition that might require medication on an emergency basis (e.g., in the
case of a child’s allergic reaction, asthma attack, etc.), the student’s family shall provide all
necessary information and training or instruction to the trained personnel designated to
administer such medication or carrying out such medical procedures.
G. Any student who requires an inhaler may keep such inhaler on his/her person, provided the
proper physician’s orders and documentation are kept on file in the school office.
H. Essential first aid supplies shall be available at all times. First aid kits must be taken on all field
trips. First aid kits may be purchased or developed using typical first aid supplies. Rubber gloves
must be included and worn when there is a possibility of exposure to blood or body fluids while
administering first aid.
I. The school principal shall organize a practical plan to accomplish the above. This plan shall be
kept on file and made known to all staff. The school administration is required to inform
parents of a child with severe allergies or other conditions requiring medications that the school
cannot guarantee an allergy-free environment. Parents of children with severe allergies or
other conditions requiring medications are to sign the Medical Release Form and that form is to
be maintained on file at the school.
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VI.

CONTACT WITH STUDENTS DURING SCHOOL HOURS
(POLICY #2280)

Persons (other than custodial parents/legal guardians), agencies, or organizations desiring to contact
individual students during the school day MUST FIRST receive permission from the principal/director.
The following policies shall apply to such situations.
A. If contact is sought by a police officer or Social Services personnel, the principal/director must
obtain prior parental consent when the student is a minor, except if the police or Social Services
direct the principal/director not to contact the parents. In such cases, the school shall follow
the directives of the police or Social Services, and the principal/director shall obtain information
regarding when the parents will be notified of the contact and by whom. A written summary of
the directives and information shall be made by the principal/director and placed in the school
files. The principal/director shall notify the pastor, in the case of elementary and preschools,
and the Office of Catholic Schools.
B. If contact is sought by anyone other than a police officer, Social Services or a custodial
parent/legal guardian, the principal/director must first obtain parental consent.
C. The principal/director shall never allow students to be alone with anyone who is not a legal
guardian or school employee, even if the visitor is a law enforcement official, Social Services
worker or medical or counseling person not employed by the school. This does not include
persons authorized by parents/legal guardians or principal/director as part of the regular
curriculum or support programs of the school, nor those in a tutorial or diagnostic position such
as Child Find.
D. Teachers shall not allow pupils to leave classrooms to speak to non-school personnel, without
the explicit permission of the principal/director or his/her designee.
E. The school may not be used by a non-custodial parent for the purpose of circumventing custody
orders or visitation rights,
F. No organization agency or person (excluding police officers and Social Services personnel) may
be allowed to assume custody of any student on school premises during school hours or
immediately before or after school, unless explicitly authorized in writing by the parent or
guardian.
G. The following procedures must be followed when custody of a pupil is requested by a police
officer:
1. Examination of police credentials. If the police officer is unknown to the principal, the
officer shall be asked to produce his/her credentials.
2. Should a police officer produce a warrant for the arrest of a pupil, the pupil shall be
immediately surrendered to the officer. The principal should request that the police
officer allow the principal time to notify parents before removing the pupil from the
premises. In all cases, the parents/legal guardians should be notified by the principal.
3. In instances not involving a warrant, parents/legal guardians may give telephone
authorization to surrender the pupil to the police officer. The principal/director shall
make a written notation of the time and a summary of the conversation and retain the
notation in a secured office file. The principal/director may then surrender the pupil to
the police officer. If the parent/legal refuses authorization, then the school shall not
release the child without a warrant or other court order.
4. Whenever a custody of a pupil is requested by a police officer, the principal/director
shall notify the Office of Catholic Schools and, in the case of elementary and preschools,
the pastor, as soon as possible.
STM Catholic Parent/Student Handbook 2019/2020
26

H. The following procedures must be followed when custody of a pupil is requested by Social
Services:
1. Examine and photocopy the official identification/credentials of the Social Services
representative;
2. Should the Social Services person request that the pupil be removed from the school,
prior to notification of the parents, the principal shall:
a. Obtain a copy of authorization from an appropriate court or other legal
authority;
b. Request information regarding when the parents will be notified and by whom;
c. Obtain all pertinent information from the Social Services person regarding
where the child will be taken and how the parents can reach the caseworker;
d. Immediately make a written summary of the event and place it in a secured
office file; and
e. Whenever custody of a pupil is requested by Social Services, the
principal/director shall notify the Office of Catholic Schools and in the case of
elementary and preschools, the pastor, as soon as possible.

VII. Certificate of Immunization (POLICY #2080)
Under Colorado law (Board of Health Rule 6 CCR1009-2), schools are required to have an immunization
record on file for every student enrolled. Immunization records are the official certificate of
immunization, the official medical exemption form, or a documented, non-medical exemption.
A. The records are to be presented to the school before the first day of school.
B. If a child is not in compliance with the health and immunization requirements by the first day of
school, the principal shall exclude the child from school until the child presents proof of having
had the health examination and presents proof of having received the required immunizations.
Online and downloadable non-medical forms (in multiple languages), along with instructions on how to
file can be found at https://www.colorado.gov/pacific/cdphe/vaccine-exemptions.
Schools shall comply with the following policies of the Department of Public Health and Environment
regarding exemptions. Colorado law requires all students attending Colorado schools and licensed child
care facilities to be vaccinated against certain diseases unless a medical or non-medical exemption is
filed.
A. Beginning July 1, 2016, non-medical exemptions must be submitted more often (Colorado Board
of Health Rule 6 CCR 1009-2)
B. Parents must file an exemption for each school or child care facility the student attends.
C. For the safety of the unvaccinated children, students with an exemption from one or more
required vaccines may be kept out of school or child care facility during a disease outbreak.
D. Students with medical exemptions signed by a medical doctor, doctor of osteopathic medicine,
advanced practice nurse or delegated physician’s assistant need to submit this form only once
unless the student’s information changes or school changes.
E. Medical exemptions can be claimed by submitting a form to Colorado Department of Public
Health and environment for inclusion in the Colorado Immunization Information System
(immunization registry) or by submitting the form directly to the child’s school or child care
facility. Schools and child care facilities require a paper copy of the exemption form.
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F. Exemptions submitted for inclusion in the immunization registry are confidential. Refer to CHS
Privacy and Confidentiality statements at https://www.colorado.gov/pacific/cdphe/ciisconfidentiality-policy.
Students in grades K – 12 claiming non-medical exemption must submit one annually. These
exemptions expire June 30 each year. There are multiple options for submitting a non-medical
exemption.
A. Parents can submit the online non-medical exemption form to Colorado Department of Public
Health & Environment for inclusion in the immunization registry. Parents must provide a paper
copy of the exemption form to the child’s school.
B. Parents can submit the Colorado Department of Public Health & Environment downloadable
form directly to the student’s school or child care facility.
C. Parents submit a statement of exemption directly to the student’s school or child care facility.
This statement should include: the student’s full name, age or date of birth, date the exemption
was submitted, the vaccines decline, and which type of non-medical exemption is being taken
(personal belief or religious).
D. Exemptions submitted for inclusion in the immunization registry are confidential. Refer to CHS
Privacy and Confidentiality statements at https://www.colorado.gov/pacific/cdphe/ciisconfidentiality-policy

VIII. COMMUNICABLE/INFECTIOUS DISEASES (POLICY
#1400)
Infectious diseases are disorders caused by organisms – such as bacteria, viruses, fungi, or parsites.
Many organisms live in and on our bodies. They’re normally harmless or even helpful, but under certain
conditions, some organisms may cause disease. Some infectious diseases can be passed from person to
person. Some are transmitted by bites from insects or animals. Others ar eacquired by ingesting
contaminated food or water or bneing exposed to organisms in the environment. Still others are tied to
a student not receiving a particular vaccination and the being exposed to that infectious disease.
Per Colorado regulation 6 CCCR 1009-1, persons treating or having knowledge of a reportable disease,
whether the disease is suspected or confirmed, must report the case to the state and/or locas public
health agency. This includes schools and child care providers.
The decision to close school due to communicable/infectious diseases is based upon a variety of factors,
including the number of staff members sick, the number of students sick, transmission avenues, control/
prevention of continued infectious disease and cleaning/disinfecting protocols. School principals must
consult with the Superintendent or his/her designee regarding any communication to the school
community and if necessary, school closure.
A. Any student, teacher or other staff member having a communicable/infectious disease will be
dealth with on a case-by-case basis. The Superintendent or his/her designee must be consulted
prior to any action (e.g. communication to the school community, closure of school, etc.) on the
part of the pastor or principal.
B. In all cases, due consideration will be given to the needs and well being of the individual(s)
involved, those with whom they have contact and the broader school/parish community being
served. Information will be conveyed on a need to know basis only.

STM Catholic Parent/Student Handbook 2019/2020
28

IX.

STUDENT PROGRESS

PARENT TEACHER CONFERENCES (POLICY #4410)
The teacher is expected to meet periodically with the parents of each student for the purpose of
discussing the student’s development and progress in school. The student may be present for all or part
of the conferences at the discretion of the teacher.
Scheduled parent/teacher conferences are listed on the school calendar. Parents, please make every
effort not to schedule personal vacations during this time. Student attendance is REQUIRED at these
conferences as it is deemed a student contact day.
If you wish to schedule additional conferences during the year, parents are asked to call the individual
teacher. It is required that parents schedule an appointment to meet with the teachers rather than
approach them during the school day – please be respectful of this policy. Teachers will return phone
calls or emails within 24 hours. If you have difficulty with phone calls or emails being returned, please
report this to the principal or assistant principal.

HOMEWORK (POLICY #4130)
Homework is an integral part of the school’s instructional program. It is intended to reinforce learning
and to foster habits of independent study. At STM Catholic homework is essential to the learning
experience and is assigned for the following reasons:
A. To reinforce concepts and skills which have been presented in class;
B. To foster creativity and discipline through enrichment projects and research; and
C. To train students to work independently and to accept responsibility for completing a task.
Homework is not assigned on weekends or vacations, with the exception of long-range projects,
studying for assessments, or other pre-planned assignments, and shall not constitute more than 10% of
a final grade. If there is concern about time required to complete homework, please contact the
homeroom teacher.
It is helpful for students to be provided with a quiet area to complete homework and a scheduled
“homework time”. Parents are encouraged to assist in the homework process, but assignments should
be completed by the student and reflect his/her own ability. It is highly recommended that electronics
are not in use when students are completing homework as it has been known to distract students and
increase the time it takes to complete homework.
Students in Grades 1-8 will be given assignment books to record daily responsibilities and to assist in
tracking progress in completing those responsibilities.

MAKE-UP WORK
Teachers will not be responsible for sending homework home the first day of an absence. Students may
call a classmate or get missed assignments when they return the next day. If a student is absent two or
more days, the student’s work may be requested before 8:20 a.m. when calling the office to report the
absence. Assignments may be picked up in the office after 2:30 p.m. All students will have two days to
make up assignments for each day of school missed.
Preparing work ahead of time to be given to the student for a planned absence is solely up to individual
teacher discretion. Giving work in advance is not a requirement of the teacher.
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REPORTING OF STUDENT PROGRESS (POLICY #4400)
Academic grades are to be based solely on scholastic achievement as defined by the individual school.
Behavior should be evaluated separately. Teachers have the primary responsibility to confer with
parents about the progress of their children. The principal has responsibility to oversee this process. In
cases involving ongoing problems or serious concerns which may lead to action beyond the scope of the
teacher’s responsibilities, the principal must be included in the conference with the parents.
Report cards, standardized test scores and parents-teacher conferences shall provide parents with
tangible evidence of student progress. When trimester and/or progress reports report failure in a
particular subject seems likely, parents shall be promptly notified in advance of the probable failure.
Disciplinary measures should not be reflected in academic grades. According to the local school policy,
credit may or may not be given for work completed during unexcused absences or suspension.
Report cards will be distributed at the end of the first trimester (except for Kindergarten) only. Second
and third trimester report cards will not be printed and can be accessed on Infinite Campus. Since
grades are posted online and parents/students have access to them on a daily basis, Progress Reports
will not be printed. Students in Kindergarten, Grade One and Grade Two will be given grades E
(excellent), S (satisfactory), or U (unsatisfactory) and will not be given letter grades A-F. Kindergarten
students will receive their first report at mid-year. Grades are available online for Grades 1-8 on Infinite
Campus and are updated on a regular basis.
For those schools using a +/- grading scale, the scale shall be as follows:

A = 93-100
A- = 90-92
B+ = 87-89
B = 83-86
B- = 80-82
C+ = 77-79
C = 73-76
C- = 70-72
D+ = 67-69
D = 63-66
D- = 60-62
F = 59 and below

ELEMENTARY SCHOOL PROMOTION AND RETENTION (POLICY # 4420)
A. Promotion - Promotion of students shall be based on completion of academic work and mastery
of academic skills. Credit for courses shall not be given solely on the basis of class attendance.
B. Retention - All decisions regarding retention are the responsibility of the principal in
consultation with the teacher(s).
In cases of slow progress, each student should be considered individually. Any decision
concerning non-promotion must be made after considering all the factors related to the
student’s development (emotional, physical, social, as well as intellectual and academic)
collected from a wide range of sources throughout the year. Excessive absences and/or tardies
may be cause for retention or withdrawal from the school.
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C. The following are minimum procedures for retention:
1. There is consultation between teachers and principal.
2. A conference is held with the parents no later than the end of the first trimester to advise
them of the possibility of retention and to discuss possible remedial actions.
3. Follow-up conferences with the parents are held to evaluate the progress of the student.
4. Evaluations and reports to parents must indicate lack of student progress.
5. Ordinarily, a decision will be made by the end of the second trimester regarding retention.
D. No student shall be retained more than one year at any given grade or level. Ordinarily, a
student should not be retained more than once while in elementary school (grades K-5) and
once in Middle School (grades 6-8).
E. Adaptations and accommodations will be made for diagnosed students only. These should be
regularly discussed with parents and should be noted on the report card and in the permanent
record. Such a record should say, “Grade indicated by * denotes progress made based on a
curricular program adapted to the needs and abilities of this student”.
STM Catholic challenges students to meet high academic standards. Students must achieve passing
grades in core subjects to move on to the next grade. If the student fails, s/he must successfully pass an
approved summer school program or successfully complete 30 hours of tutoring before the beginning of
the next school year. An eighth grader failing a core subject will receive a “certificate of attendance”
rather than a diploma at graduation.

TESTING PROGRAM (POLICY # 4430)
Achievement Testing
A. Each Archdiocesan elementary and secondary school shall participate in Archdiocesan testing
programs as outlined by the Office of Catholic Schools.
B. The Office of Catholic Schools will make public each year the Archdiocesan average test scores.
C. The Office of Catholic Schools will not make available individual school or classroom results to
anyone except other appropriate officials of the Archdiocese.
D. Individual student’s test scores will be made available to their parents and teachers. The school
principal should make his/her school’s test scores available to parents and teachers.
E. Individual schools may publish their own test scores as part of their marketing and branding
efforts. School test scores may only be compared to published Archdiocesan average test scores
or any public or private school test scores.
F. The Office of Catholic Schools will use an individual school’s test scores only for the purpose of
improving instruction within that school.
G. ESL students will be tested; however, accommodations may be made to assist them in taking the
test in their own language.
H. All students will participate in the assessment program and all students will be included in the
class and school averages. Accommodations for test taking for students with active written IEP’s
may be made at the discretion of the local school principal.
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HONOR ROLL
A GPA Honor Roll, in which each subject and each letter grade carry a certain weight, will be used. A
grade of “D/F” carries no weight and denies honor roll recognition. The Honor Roll is computed by
taking the weight of the letter grade received times the weight of each subject, adding all of these
together, and then dividing by the total of the subject weights to get the grade point average. Grade
point averages are exact; they are not rounded. Students in Grades 5 through 8 are eligible for the STM
Catholic Honor Roll.

Subject
Weights
Religion
English
Spelling/Vocabulary
Literature
Math
Science
History
Spanish
PE
Art
Music
Technology
Total

Grade
Weights
5
3
2
5
5
5
5
3
2
2
2
2
41

A
B
C
D
F

Sample Report Card

4
3
2
0
0

Religion – A
English – A
Spelling/Vocab – C
Literature – B
Math – A
Science – A
History – B
Spanish – B
PE – A
Art – A
Music – A
Technology - B

5x4 = 20
3x4 = 12
2x2 = 4
5x3 = 15
5x4 = 20
5x4 = 20
5x3 = 15
3x3 = 9
2x4 = 8
2x4 = 8
2x4 = 8
2x3 = 6
Total 145
To Calculate GPA 145/41 = 3.54

HIGHEST HONORS
FIRST HONORS

4.0
3.50 – 3.99
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MIDDLE SCHOOL MATH (GRADES 6-8)
The Math Department in Middle School takes into consideration the following assessments: IOWA
Assessments, the two end of the year placement tests, STAR testing, and student understanding of math
concepts throughout the year when determining the placement of students. Results of all of these
instruments are added together and class divisions drawn into groups. Courses offered will be Course 1,
Course 2, Course 3, Pre-Algebra, Algebra I Concepts and Skills, and Algebra I, and Geometry. Final
determination of class placement will be made in August of the next school year, after all new students
have been evaluated. Information about groupings will not be available until school begins in August.

INTERMEDIATE MATH (GRADES 3-5)
In Grades 3-5, math class groupings are determined by student math ability, as assessed using various
data: IOWA Assessments, the two end of the year placement tests, STAR testing, and student
understanding of math concepts throughout the year. In grades 3-5, students will be assigned to
grade-level math, enrichment math, or accelerated math.

PRIMARY MATH (GRADES K-2)
In grades K-2, students will not be ability-grouped for math. Classroom teachers will continue to teach
their students by whole group instruction, providing assistance or enrichment to individual students, as
appropriate.

ACADEMIC AND SOCIAL STUDENT OPPORTUNITIES
Students will have opportunities to participate in school-sponsored academic programs, generally
Grades 5-8, when personnel, teachers and parent volunteers are available. STM Catholic participates in
the Archdiocesan Speech Association, Spelling Association, Archdiocesan Cultural Arts Fair, Junior Great
Books, Academic Decathlon, Beta Club, and Student Council.
Other opportunities that will offer quality programs for the students will be implemented as they
become available.

GRADUATION/CONTINUATION (POLICY #2460)
Graduation/continuation exercises from either elementary or secondary schools shall take place no
earlier than one week preceding the closure of school.
Graduation/continuation from elementary school should be kept appropriately simple and inexpensive.
A Eucharistic liturgy shall be central to the graduation/continuation ceremony and should be followed
by a simple, dignified exercise, which recognizes the unique value of the Catholic education just
completed.
Graduation from high school more specifically represents the beginning of a more adult life in either
post-high school education or in the work world. Hence, the occasion merits greater ceremony in its
celebration. Baccalaureate addresses, a Eucharistic liturgy, and awarding of honors and diplomas in a
formal, dignified ceremony are to be held as separate events.
Minimum state requirements for secondary graduation must be met in addition to local school
requirements regarding graduation.
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TUTORING POLICY (POLICY #3600)
Teacher recommendations for tutoring must be approved by the principal.
No teacher may accept pay for tutoring a pupil from his/her class during the academic year. In rare
instances, an exception may be sanctioned by the principal.

SACRAMENTAL PREPARATION
Please note that Sacramental Preparation for Reconciliation, First Eucharist, and Confirmation
preparations are under the direction of St. Thomas More’s Office of Catechesis. Please contact them at
303.770.0531 or www.stthomasmore.org for details regarding your child’s sacrament.

MIDDLE SCHOOL SERVICE HOURS
We are a stewardship community. There are opportunities throughout the school year for our Middle
School students to take part in community service in school. We also require our students to help those
in need outside of our STM Catholic community by doing service for others. The requirement is: 6th
Grade = nine (9) hours; 7th Grade = twelve (12) service hours; and the 8th Grade = fifteen (15) service
hours. The service hours form is online or in the Middle School office. It is to be completed and given to
the homeroom teacher by the first week in May.

TEACHER REQUESTS
At STM Catholic, we feel all of our teachers are highly qualified professionals, dedicated to the mission
of our school, and the development of the whole child. That is why we DISCOURAGE the requesting of a
teacher, except in very specific/special circumstances. Should that situation arise for your child, please
have your request to administration by April 30 of the current school year. Requests are NOT
guaranteed.
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X.

DISCIPLINE

At all times, discipline is to be conducted according to Gospel values and with the dignity of the students
and the general welfare of the school community in mind.
As a general rule, the teacher should manage discipline problems of the students under the teacher’s
supervision and enlist the help of the assistant principal then principal only in cases involving serious
repeated misbehavior. The actions outlined below are forbidden in Catholic schools in the Archdiocese
of Denver.
Corporal Punishment
A. Even in the event parents five permission for such action and/or the state sanctions its use,
corporal punishment, which may be defined as punitive touching, shall not be permitted under
any circumstances.
B. School personnel may use and apply only such amount of force as is reasonable and necessary
within the scope of their employment.
1. To quell a disturbance that threatens physical injury to others,
2. To obtain possession of a weapon, other dangerous objects, or objects that are being
used in a dangerous or threatening manner upon the person or within the control of the
student,
3. To exercise self-defense,
4. To protect persons or property.
Removal from the Classroom
A. A student may not be sent outside of the classroom if s/he will not be supervised.
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XI. ARCHDIOCESAN SCHOOL CO-CURRICULAR
PROGRAMS (POLICY #4180)
It shall be the responsibility of the Office of Catholic Schools to direct Archdiocesan-wide co-curricular
organizations and activities.
The Office of Catholic Schools shall establish policies and procedures for ensuring the following:
A. Appropriateness of the activity
B. Conduct corresponding to Catholic school mission, philosophy and policy
C. Coordinated scheduling
D. Financial accountability
E. Adequate supervision of students
F. Qualifications of those administering, sponsoring, teaching or coaching.
The Office of Catholic Schools shall approve the by-laws of the co-curricular organizations.
A. It shall be the Archdiocesan school principal’s responsibility to supervise a balanced program of
student co-curricular offerings in an Archdiocesan school. Such programs must not interfere
with the school’s academic program, but should provide intellectual, spiritual, artistic and
physical enrichment for students and advance the mission of the school.
The principal shall:
1. Be knowledgeable of the bylaws and operating procedures of all co-curricular
organizations in which the school participates and ensure that the school abides by the
bylaws and operating procedures of all co-curricular organizations in which the school
participates.
2. Act as chief administrator of the school’s co-curricular programs.
3. Supervise the conduct of all co-curricular moderators, sponsors, coaches, participants
and spectators.
4. Ensure that adequate instruction, supervision and maintenance of facilities are provided
for student safety during such activities.
5. Ensure that the appropriate applications and background checks have been secured on
any moderators, sponsors and coaches participating in co-curricular programs.

ATHLETIC PROGRAM
The athletic program at STM Catholic is designed to support the school in its commitment to the
formation of students in living the values of the Gospel. In an effort to promote Christian growth of all
student athletes, the sports program will:
A. Emphasize good sportsmanship, teaching students to win and lose graciously;
B. Teach respect for all participants, by training and expecting student athletes to reflect Christian
values in speech and actions;
C. Develop teamwork, fair play, team and school spirit;
D. Emphasize the building of skills, confidence and self-concept in students of all ability levels;
E. Stress the enjoyment of participation in sports and the active participation of all team members;
F. Foster a lifetime interest in physical activity.
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Students in Grades 5-8 are invited to participate in the extra-curricular athletic program. To be eligible
to participate, students are expected to be successful academically and to set good examples in their
behavior and attitude both at school and on the playing field. Eligibility to participate in athletics is
determined by the school staff.
Parents are reminded that they represent the school at sporting events. These activities should be fun
for both participants and spectators.
Athletes participate in the Catholic School Activity League (CSAL) in the following sports:

Fall
Winter
Spring

Girls
Cross Country
Basketball
Volleyball

Boys
Cross Country
Basketball

Coaches are instructed in the policies of the CSAL and are expected to be role models of the Christian
attitudes and behaviors expected of the students. The coaches are volunteers in the sports program
and must have a Confirmation of Attendance for the Archdiocese of Denver Safe Environment Training
on file in the school’s main office. All coaches must attend the Play Like A Champion training provided
through the Archdiocese of Denver.
All parents with children in grade 5 or any new parents with children in grades 6, 7, and 8 must attend a
Play Like A Champion training session in order for their child to be eligible to play sports.
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XII. CONCUSSION GUIDELINES (POLICY # 2190)
Catholic schools are dedicated to a caring and orderly environment where students are provided safety
in a community of faith. Sports and physical activity are a great way for children and teens to stay
healthy and grow in virtue. Medical researchers have discovered that young athletes, especially children
and teens, don’t often recognize their own limitations; especially when they have a concussion.
A. This policy, based on the Colorado Jake Snakenberg Youth Concussion Act, applies to organized
athletic activities for each public and private middle school and high school. It required each
coach of a youth athletic activity that involves interscholastic play to complete an annual
concussion recognition education course.
B. The PRINCIPAL must ensure that All coaches complete the on-line concussion training course
approved by the Office of Catholic Schools prior to assuming any coaching duties. The Office
of Catholic Schools will provide the principal with the name and link of the approved training
course.
C. The Office of Catholic Schools recommends that all teachers and supervisors complete this
course.
D. A concussion is a type of traumatic brain injury—or TBI—caused by a bump, blow, or jolt to the
head or by a hit to the body that causes the head and brain to move rapidly back and forth. It is
a disruption of how the brain works; it is not a bruise to the brain.
E. While most with a concussion recover quickly and fully, some will have symptoms that last for
days, or even weeks. A more serious concussion can last for months or longer. Not giving the
brain enough recovery time can be dangerous.
F. Concussion signs or symptoms include change in the person’s behavior, thinking, or physical
functioning (Appendix ZZ, Heads Up Concussion—Signs and Symptoms).
G. The following steps provided by the Centers for Disease Control and Prevention are REQUIRED
to be taken by the coach or supervisor whenever an athlete has experienced a bump or blow to
the head or body and evidences any of the symptoms or signs of a concussion.
1. Remove the athlete from play immediately.
2. Inform the athlete’s parents or guardians about the possible concussion. Give them the CDC
fact sheet on concussion for parents (Appendix AAA, Heads Up Concussion—Fact Sheet for
Parents).
3. Ensure that the athlete is evaluated by a health care professional.
a. “Health Care Professional” means a doctor of medicine, doctor of osteopathic
medicine, licensed nurse practitioner, licensed physician assistant, or licensed
doctor of psychology with training in neurophysiology or concussion evaluation and
management.
4. Keep the athlete out of play and practice the day of the injury and until a health care
professional, experienced in evaluating for concussion, states in writing that the athletic can
safely return. The arrangements and cost of the health care provider are the responsibility
of the parent.
H. After a concussed athlete has been evaluated and received clearance to return to play from a
health care provider, school officials may allow a registered athletic trainer/coach/athletic
director with specific knowledge of the athlete’s condition to manage the athlete’s GRADUATED
RETURN to play (Appendix BBB, Gradual Return to Play).
STM Catholic Parent/Student Handbook 2019/2020
38

I.

Parents are required to sign that they have read, understand, and will comply with the
Concussion Policy before the child can practice or play.
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XIII. SAFETY/CITIZENSHIP EXPECTATIONS
STM CATHOLIC PLAYGROUND RULES
EXPECTATIONS:
Respect the rights of others:
 Stop and listen when an adult speaks to you
 Walk on the sidewalk from the cafeteria to the playground
 Use appropriate language
 Walk when going to, or from, the playground
 Include everyone – there are no closed games
 Line up when the whistle blows

SAFETY GUIDELINES:
 Always play in a manner in which you, and those around you, are safe
 Avoid flipping or hanging by legs on monkey bars
 No cartwheels on blacktop or sidewalk
 Stay within the playground boundaries and within sight of the adult in charge at all times
 Do Not throw rocks, sticks, snow, ice and other objects
 After using the slide, get off and move out of the way;
 Sports are tag and ONE-HAND TOUCH only;
 Tag is played away from the equipment, not on it, only on grassy areas.
BEHAVIORS WHICH ARE UNACCEPTABLE FOR SAFETY REASONS:
 No 7th/8th graders on swings
 Climbing on top of, sitting on top of, or flipping/hanging from the monkey bars
 Pushing anyone at any time (on the ground or on equipment)
 Grabbing people’s clothing
 Climbing on the outside of the equipment
 Jumping or “flying” off any equipment
 Digging holes
 Playing with or moving of landscaping rocks
 Defacing or tampering with the equipment in any way
 Crawling under the end of the slide or under steps
 Twisting, leaning way back in, or jumping out of swings
 Running under, or cutting through, the swings;
 Climbing, hanging on, or stripping the leaves off the trees
 Sliding on ice and/or slush
 Climbing on snow piles unless dressed appropriately and with permission;
 Tackling

SPORTS GUIDELINES
Soccer:
Tripping, pushing, holding, grabbing, piling, or slide tackling are not allowed and will result in a “logical
consequence”. Soccer may only be played in the designated area and not on the blacktop.
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Football:
K-4 passing only, absolutely no tackling.
Basketball:
Fouling, tripping, blocking, etc., are not allowed. As soon as two people share possession of the ball, it
becomes a jump ball.
Four Square:
The first or last person waiting in line to play will be the judge. Stand back from the squares that people
are playing in while waiting in line to play.

STM CATHOLIC CAFETERIA BEHAVIOR
EXPECTATIONS:
Respect the rights of others:
 Stop and listen when an adult speaks to you;
 Use quiet, “inside” voices while you are in line and at your table;
 Keep your hands to yourself;
 Walk at all times;
 Respect your own and others’ personal space in line and at your table;
 Visit quietly;
 Respect the seating choice of others;
 Remain seated;
 Avoid sharing food due to allergies.
DISMISSAL:
 Finish eating and quietly dispose of all paper products/trash in a trash can;
 Return to your seat;
 Remain seated;
 Clean your area (table and floor);
 At the sound of the bell, ALL students will stop talking and eating, and recite prayer; wait quietly
for an adult to dismiss your table.
CONSEQUENCES FOR INAPPROPRIATE LUNCHROOM OR PLAYGROUND BEHAVIOR:
 Warning;
 Immediate time out / loss of recess;
 Teacher conference, notice to parents (written or phone call);
 Referral to office.

STM CATHOLIC HALLWAY BEHAVIOR
EXPECTATIONS:
Respect the rights of others:
 Stop and listen when an adult speaks to you;
 Walk at all times;
 No talking in the halls during transition as other classes are working;
 Keep your hands to yourself and off the artwork and student work on the walls.
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For Students in Grades 5 - 8 Only:
A detention program exists in the Middle School for those times when students do not follow these, and
other, expected behaviors. Detailed information is provided to students in Grades 5-8.

SECOND STEP: BULLY PREVENTION POLICY AND PROCEDURE
POLICY STATEMENT
At St. Thomas More Catholic School, we believe that all people have dignity because they are created in
God’s image and are of infinite value. We further believe that as a Catholic Christian community, we are
called to reflect the values of Jesus in His regard and respect for all people. In this way, we build up the
Body of Christ within our school community, and provide a physically and emotionally safe environment
for all members. Any form of inappropriate student interaction directed toward any member of our
school community by another member of the community is contrary to these Christian values and is not
acceptable at any time.
The school will provide ongoing and age-appropriate bully prevention and social skills education for all
faculty, staff, students and parents through the implementation of the Second Step program.
The school will provide ways for individuals to report incidents of inappropriate interactions. The school
will treat seriously any reports of harassment, bullying or teasing. Such reports will be reviewed and
investigated in a prompt, confidential, and thorough manner by administration. Consequences will be
applied according to our classroom and school discipline practices, and in some cases may result in
suspension and/or required withdrawal depending on the nature of the infraction.
PREVENTION AND EDUCATION
Harassment, bullying, and teasing prevention begin with all members of our community being able to
communicate clearly about their concerns and issues. Learning to distinguish the differences between
normal social ups and downs, negative social behaviors such as meanness and rudeness, and actual
bullying is part of the process for all of us. To that end, we provide the following Archdiocesan Student
Harassment Policy #2610, for our common understanding:
A. Harassment. Harassment is defined as any verbal, physical, or visual conduct on the part of
students that has the purpose or effect of substantially interfering with an individual’s academic
performance, or of creating an intimidating, hostile, or offensive educational environment.
B. Bullying. Bullying is defined as a conscious, willful, and deliberate hostile activity intended to
harm, induce fear through the threat of further aggression, and create terror. Bullying includes
these three elements – imbalance of power; intent to harm; threat of further aggression.
C. Teasing. Children may regularly interact in a manner that would be unacceptable among adults.
Students are still learning how to interact appropriately with their peers. It is thus
understandable that, in the school setting, students often engage in teasing, insults, banter,
shoving, pushing that is upsetting to students. Teasing behaviors-while needing to be addressed
by school officials-do not constitute bullying or harassment and the interventions and
consequences are of another level.
The educational and social skills component of our bully prevention program will be based on the
Second Step curriculum and will draw on other resources as necessary and appropriate for our students
and school community. Please see www.cfchildren.org for curriculum overview.
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REPORTING PROCEDURES
All members of the St. Thomas More Catholic School community have the right and responsibility to
report incidents of concern regarding negative social behaviors (harassment, bullying, or teasing) so that
together we can maintain a safe environment for all and practice the skills necessary for positive
relationships within the community. School administration and teachers are not always present to
witness incidents or areas of concern, and; therefore, can only intervene when they are informed about
them.
Students are encouraged to report inappropriate behavioral concerns to their classroom teacher,
another school staff member, or an administrator by way of a verbal report or by written note. A
process of investigation and documentation will begin at that time.
Parents may also report directly to faculty or administration their concerns about any inappropriate
behaviors (harassment, bullying, or teasing) regarding their child. Parent reports can be made in person
verbally, over the phone, or by email. Note: In order to support school administration, two (2) school
employees will be present in all meetings regarding harassment and/or bullying. Parents should
schedule meetings in advance versus a “drop by” meeting.
Teachers and Staff will report to the school administration all inappropriate behavioral concerns and
incidents (harassment, bullying, or teasing) that come to their attention through either direct
observation or reports from others. All reports that teachers share with the administration will be
documented in written form.
Administration will act in a confidential manner and will follow-up to make sure the behavior has not
continued. Information regarding such issues will be distributed to appropriate parties only on a right to
know/need to know basis.

INTERVENTION PROCEDURES
All reports of harassment, bullying or teasing will be treated seriously and investigated. An investigation
may include, but are not limited to the following steps:
A. Statements will be taken from involved faculty/staff members (if applicable).
B. Statements will be taken from those involved in the incident(s) including witnesses.
C. If the evidence indicates that harassment and/or bullying has occurred, the parents of each child
involved will be contacted.
D. If harassment has occurred, penalties as outlined below will be imposed.
E. Reports of teasing will be looked at on a different level.
Penalties: Inappropriate behavior (harassment, bullying or teasing) will not be tolerated by the
administration, faculty, and staff of St. Thomas More. The consequence will reflect the seriousness and
frequency of the offense. These consequences may include, but are not limited to:
A. Time out
B. Reprimand/warning
C. Detention
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D.
E.
F.
G.
H.
I.
J.
K.
L.

Conference
Behavior contract
In-school suspension*
Suspension*
Required counseling with school counselor
Required “outside” counseling
Counselor clearance to return to school
Expulsion*
Report to legal authorities followed by their investigation

* Please refer to Policies 2560, 2600 of the Parent Student Handbook for definitions. All policies are
processed on a case by case basis and the discretion of the administration is final.

HONOR CODE
The following HONOR CODE was written by the Class of 2015. All students are expected to abide by this
code.
As a member of the STM Catholic community, I will…..
 Be respectful of my clergy, administrators, teachers, fellow students, volunteers, and all
members of our community.
 Be honest with my work and not cheat, lie, copy, or blame others.
 Be respectful of all property at STM Catholic.
 Be supportive of one another with my words and actions.
 Be modest in my actions, language, and dress.
 Be accountable and responsible for my actions and hold others accountable.
 Each day I will use my thoughts, words, and actions to honor and glorify God and thank
Him for His blessings.

PROBATION (POLICY # 2520)
A student may be placed on probation by a principal for a specified time for serious or continued
misconduct or serious academic deficiency.
These procedures shall be followed for probation. In preschools and elementary schools, the pastor
shall be notified in advance that the student will be placed on probation and that a conference will be
held.
A. A conference including parents, student, principal/director, and if appropriate, teacher(s) shall
be held to discuss the problem and the terms of the probation.
B. A written account shall be made of the conditions of the probation as discussed at the
conference. The student and parent shall be made aware of the terms of the probation and that
the student has been given a specified period of time in which to show improvement.
C. The statement of probation conditions shall be signed by the parents, student and
principal/director. A copy of the statement shall be given to the parents and one copy kept on
file in the school office.
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D. Parents must be notified in writing when the probation is terminated or if it is to be extended

SUSPENSION (POLICY # 2560)
Suspension is defined as a temporary dismissal of a student from the school. Suspension is a drastic
consequence that should be used rarely and only in response to an action of a very serious nature or
after other remedial measures have been employed without success.
A student may be placed on suspension for serious misconduct occurring on campus, during school
related activities off campus, or for continued misconduct after having been placed on probation
The following directives shall be observed:
A. Only the principal or assistant principal in the principal’s absence, with the consent of the pastor
in elementary schools or in his absence the Office of Catholic Schools, has the authority to
suspend a student.
B. A student shall be suspended for no more than five school days.
C. Parents shall be informed of the reasons and decision for the suspension before the child is
removed from the school.
D. A conference shall be held with the parents, either before or after the student is placed on
suspension.
E. A written record including date of the suspension, reasons, and notes relating to the conference
with the parents and terms and conditions of the suspension shall be signed by the parent and
principal. A copy of the record must be kept in a file separate and apart from the student’s
permanent record.
F. As a remedial measure, the student should be provided with some type of assignment to be
done during the days of suspension. Credit for work completed during suspension will be
determined by the Administration.

EXPULSION (POLICY #2600)
The permanent dismissal of a student from school is an extreme measure to be taken only as a last
resort: (a) after all other efforts of motivation and counseling have failed or (b) where attendant
circumstances of crime, scandal, immorality or disruption constitute a threat to the physical or moral
welfare of other persons or (c) as set forth in Student Withdrawal on Grounds of Parental Behavior,
Policy # 2660.
The following procedures shall be observed:
A. A record shall be kept of previous measures of remediation, counseling, probation, conferences
and/or suspensions. This documentation should include written communication between the
school and the family. In the case of serious circumstances, the student shall be immediately
suspended until the process described in “1-8” can be completed.
B. Parents MUST be informed by WRITTEN notice that expulsion is contemplated.
C. A conference shall be held with parents, student, principal/director, pastor, and if appropriate,
teachers at which the grounds for dismissal will be presented and discussed.
D. Expulsion should be determined only after consultation with the Superintendent (and the pastor
in preschools and elementary schools.) The final decision to expel a student rests with the
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E.
F.
G.

H.
I.
J.

K.

principal/director and pastor in preschools and elementary schools, with the knowledge and
consent of the Superintendent.
Once the decision has been made to expel a student, WRITTEN notification of the decision must
be sent to the parents and a copy forwarded to the Superintendent.
The principal/director shall notify the parents of the Appeal Process, Policy # 1500.
The principal shall properly document all expulsion cases including grounds, evidence, record of
conferences and final notice. Such documentation shall be maintained in a file separate and
apart from the student permanent’s record.
The Student’s Permanent Record shall indicate that the reason for transfer was expulsion.
If a school requests information regarding a student’s expulsion, the principal should contact the
Office of Catholic Schools for guidance.
Consideration of admitting a student who has been expelled from a Catholic school will be done
in consultation with the Superintendent, pastor/principal, or director in preschools, of both the
expelling school and the new school.
Acceptance of an expelled student in a new Catholic school requires the written approval of the
Superintendent.

INAPPROPRIATE STUDENT-TO-STUDENT INTERACTION (POLICY #2610)
A. Harassment. Harassment is defined as any verbal, physical, or visual conduct on the part of
students that has the purpose or effect of substantially interfering with an individual’s academic
performance, or of creating an intimidating, hostile, or offensive educational environment.
B. Bullying. Bullying is defined as a conscious, willful, and deliberate hostile activity intended to
harm, induce fear through the threat of further aggression, and create terror. Bullying includes
these three elements—imbalance of power; intent to harm; threat of further aggression.
C. Teasing. Children may regularly interact in a manner that would be unacceptable among adults.
Students are still learning how to interact appropriately with their peers. It is thus
understandable that, in the school setting, students often engage in teasing, insults, banter,
shoving, pushing that is upsetting to students. Teasing behaviors—while needing to be
addressed by school official—do not constitute bullying or harassment and the interventions and
consequences are of another level.
D. Sexting. Sexting is sending, receiving, or forwarding immodest, suggestive, enticing, and/or
sexually explicit messages, photographs, or images, primarily between mobile phones, of
oneself to others. Sexting has become more common with the rise in camera phones and
smartphones with Internet access, that can be used to send explicit photographs as well as
messages. It may also include the use of a computer or any digital service.

TOBACCO, ALCOHOL AND OTHER DRUGS (POLICY #2620)
Possession and/or use of tobacco, possession, use or being under the influence of alcohol or illicit drugs,
is prohibited on school premises and at all school-sponsored activities. The possession, use, sale or
attempted sale of tobacco, alcohol or illicit drugs may result in expulsion from the school and
notification of the proper authorities.
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SEARCHES OF STUDENTS AND SCHOOLS (POLICY # 2300)
Inspection of School Property
A. A student assigned a locker or desk has use of, but not proprietary right to, the locker or desk.
Lockers and desks are school property. The principal, pastor, high school assistant principal and
dean of students, professional staff of the Office of Catholic Schools or the Superintendent for
Catholic Schools may conduct a search of the school plant and every aperture thereof, including
lockers and desks. School searches must be reasonable and related to the school official’s
responsibilities.
Inspection of Personal Property
A. Normally, inspection of personal property, e.g. pockets, handbags, book bags, cars, etc. should
not be conducted without the student’s permission. If permission is given, the search must be
made in the presence of at least two school officials. If permission is not given, the principal
should contact the Office of Catholic Schools for further instructions.
B. After consultation with the Office of Catholic Schools, inspection of personal property, e.g.
pockets, handbags, book bags, cars, etc. may be made if the school official has a reasonable
suspicion that such an inspection will reveal possession of objects or any substance which is
prohibited on school property.
Breathalyzer Testing
A. The administration of a Breathalyzer test to a student by a school official constitutes a search.
Except as otherwise noted within this policy, a school official must have reasonable grounds to
believe a student is under the influence of alcohol (i.e., looks, smells or acts intoxicated) before
administering a Breathalyzer test.
B. An effort should be made to administer the Breathalyzer test in a private setting. If a student
tests positive, the school official should contact the student’s parent or legal guardian and the
police if not involved already.
C. If a school/program chooses to make admittance to school-related functions for all students
contingent upon submitting to a Breathalyzer test, in addition to all other admittance
requirements, a letter should be sent to all parents/guardians informing them of the practice. A
permission slip signed by the parent/guardian and student, authorizing the Breathalyzer test
shall be required upon admission to each school-related function (Appendix U1, Breathalyzer
Consent Form).
D. To facilitate compliance with this policy, schools shall publish in the school handbook a policy
stating inspection rights when there is a suspicion of a threat to the health, welfare, or safety of
students.

DRUG AND SEARCH POLICIES
A school staff member who has reasonable cause to believe that a student has an illicit drug (including
alcohol) or paraphernalia on his/her person or in his/her possession can detain the student in the school
office. The student will be asked to relinquish those items. Inspection of personal property (i.e.,
pockets, handbags, book bags, etc.) should not be conducted without the student’s permission. If
permission is given, the search must be made in the presence of at least two school officials.
(Archdiocese Policy #2300) Students who refuse the search will be detained in the school office while
the parents and the police are contacted.
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Students who are found to be in possession or under the influence of any illicit drug (including alcohol)
will be subject to immediate disciplinary action, which may include expulsion. As in other serious
discipline matters, these situations will be handled by the administration.
All desks, lockers and other storage areas provided for student use on school premises remain the
property of the school. The principal, assistant principal or pastor may search any of these places when
there is reasonable cause for such a search. In any case, parents are to be contacted as soon as possible.
Police will be contacted as deemed appropriate by administration.
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XIV. STUDENT ACCEPTABLE USE POLICY
Administration, Faculty and Staff are very pleased to bring Internet access to STM Catholic and believe the
Internet offers vast, diverse, and unique resources to both the student and teachers. Our goal in providing
this service to teachers and the student is to promote educational excellence in schools by facilitating
resource sharing, innovation, and communication.
Students and staff are responsible for their behavior, actions, and communications when using the
school’s network and computer technology. They are responsible for the appropriateness and content of
material they store, transmit, or publish on the system. General school rules for behavior and
communication apply. Technology resources that are covered by this agreement include, but are not
limited to, computers, servers, disk drives, printers, scanners, video and audio devices, cameras, software,
telephones, electronic science probes, and other electronic computing resources.
Students will participate in a training class prior to being allowed to access the network, Internet or use
the e-mail system. During this training the students will learn the proper use of technology, as well as the
laws that govern e-mail and Internet use.

INTERNET/NETWORK USE
A. The student will access the Internet and network services at the direction of the teachers and for
educational purposes only.
B. The student will never access the other folders or files.
C. The student will not post or distribute any pictures or documents that are considered defamatory,
inaccurate, abusive, obscene, threatening, offensive, or contrary to the teachings of the Catholic
Church.
D. The student will not access sites that are deemed obscene, constitute pornography, or are
contrary to the mission of the school. In the event that the student accesses an inappropriate site
accidentally he/she will notify the teacher immediately.
E. The student agrees never to use the Internet for any activity that is considered illegal, criminal, or
contrary to the teachings of the Catholic Church.
F. The student will abide by all laws regarding copyright and plagiarism.
G. The student agrees never to tamper with or vandalize the property of the school or other users.
H. The student agrees never to download or upload any file, application or resource to or from the
schools’ network without prior permission of a teacher or system administrator.
I. The student agrees to report any misuse to the teacher or system administrator.
J. The school is not responsible for loss of data stored on the school computers or network.

E-MAIL USERS
A. The student may be assigned an e-mail address to be used for educational purposes. E-mail will
be used for teacher-sponsored activities.
B. The student will be polite in all communications. The use of inappropriate language, which
includes vulgarity, obscenities, threats or suggestive statements, is strictly prohibited.
C. The student agrees to keep his/her password and passwords of others confidential.
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D. The student should never reveal personal information about himself or herself or others. This
includes name, age, gender, photo, address, phone and other information that could allow a
person to locate the user.
E. The student agrees to never arrange a meeting with any person while using the school’s e-mail
system.
F. The student agrees to notify a staff member if a request for personal information, harassing or
threatening statements, or any transmission that causes the receiver to feel uncomfortable is
received through the school’s account.
G. The student may not use chat rooms or instant messaging services.

CONSEQUENCES
The use of the Internet is a privilege, not a right, and inappropriate use will result in a cancellation of those
privileges. Violation of any part of this policy can result in the following actions depending on the severity
of the action. The school administration will determine the appropriate consequence.
A. Temporary suspension of privileges.
B. Permanent suspension of privileges.
C. Suspension from school.
D. Expulsion from school.
E. Report to local, state, or federal officials.

PRIVACY
There is no absolute Right to Privacy when using the school’s computer resources. Network
administrators may review files and communications to maintain system integrity and ensure that users
are using the system responsibly. School administration, faculty, and other authorized persons will have
the right to review any and all material saved, transmitted, accessed, or momentarily in use by the student
in accord with the policy set by the school’s administration. This right is extended to the student’s parents
and/or legal guardian in accord with the school’s policy for review of student records and/or work. Users
should not expect that files will be private.

DISCLAIMER
With access to computers and people all over the world also comes the availability of material that may
not be considered to be of educational value in the context of the school setting. STM Catholic has taken
precautions to restrict access to controversial materials. However, on a global network it is impossible to
control all materials and an industrious user may discover controversial information.
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XV. Technology Acceptable Use Policy and Pledge
STM Catholic has a variety of technology equipment available for (classroom teacher/student) use—one of
which includes three mobile iPad carts. With this technology comes a willingness to learn, explore, and
take on additional responsibilities as a student at STM Catholic. The Technology will be issued with
predetermined applications installed. Other applications will be added as needed throughout the school
year for the students’ use.
All users of the Technology are required to review this document and sign an agreement with the school
to protect the hardware and software inherent with this technology. Parents and students must sign and
return the Technology Acceptable Use Policy and Pledge documents before the Technology may be used.
Technology resources at STM Catholic are provided for the purpose of supporting the educational mission
of the school. The school’s goal in providing these resources is to promote educational excellence by
facilitating resource sharing, innovation, research, creativity, critical thinking collaboration, and
communication. Use of these technologies is a privilege that carries responsibility and behavioral
expectations consistent with all school rules and policies, including, but not limited to, those stated in the
school handbook. It is understood that members of the STM Catholic community will use all types of
computing devices and the school network in a responsible, ethical, and legal manner at all times.
Students are responsible for providing and maintaining their own set of ear buds, earphones.

GOALS FOR STUDENT USERS
A. To increase students’ productivity in the classroom when completing assignments, projects, and
other activities assigned in all classes;
B. To capitalize on the multitude of academic resources found on content right media sources, such
as photography, audio, text, etc.;
C. To facilitate 21st Century Learning;
D. To promote leadership in one’s own learning by establishing access to resources and providing a
host of tools to craft information in ways that supports the curriculum of the Archdiocese of
Denver.

NETWORK ETIQUETTE AND PRIVACY
A. Students must always be mindful that they are representatives of STM Catholic.
B. Students are expected to use appropriate language when using email, journals, blogs, or any other
form of communication. Students will not create, nor will they encourage others to create,
discourteous or abusive content. Students will not use electronic communication to spread
rumors, gossip, or engage in any activity that is harmful to other students, faculty, or persons
associated with or not associated with STM Catholic.
C. Selected grade levels will be assigned a school email account through Google Application for
Education. STM Catholic will provide a log-in to each student for his/her email account.
Passwords may not be shared with other students. When communicating with teachers via email,
students may use the teacher’s Google Application for Education email address or as directed by
his/her teacher.
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D. Students will only access their school-assigned email accounts.
E. Users may not transmit, receive, submit, or publish any defamatory, abusive, obscene, profane,
discriminatory, threatening, harassing or potentially dangerous material. Any user encountering
such material, whether intentional or not, must notify a teacher immediately. If no one is
available at that time, the user is obligated to leave the questionable site and report it to a teacher
as soon as possible.
F. School computer equipment, files, and communications will be treated as school property and
may be accessed and reviewed by STM Catholic teachers and administrators any time without
notice.
G. The use of instant messaging software and personal email by students is prohibited unless
instructed by a faculty member.
H. Adult-related and violent materials may not be listened to, viewed or downloaded.
I. Material that advocates the use of weapons, militia, supremacy groups, cults, drugs, or alcohol is
not to be accessed or downloaded.

COPYRIGHT
It is the policy of STM Catholic that all students will abide by the federal copyright laws. Students may
copy print or non-print materials allowed by:
A. Copyright law;
B. Fair use guidelines;
C. Specific licenses or contractual agreements;
D. Other types of permission.
Students who willfully disregard copyright laws are in violation of STM Catholic School policy, doing so at
their own risk and assuming all liability.

VANDALISM
Vandalism includes, but is not limited to, physical damage to technology equipment, damage to files of
others, and any attempts to bypass security settings that are in place. Students found guilty of vandalism
will lose technology privileges and may be subject to criminal prosecution. Parents are financially
responsible for any acts of technology equipment vandalism committed by their children.

NEGLIGENCE
Negligence occurs when there is failure to provide proper and expected level of care to the technological
equipment entrusted to the student. Negligence often results in damaged, missing, or stolen equipment.
Students who are negligent may be restricted in the use of technological equipment or will be suspended
from its use at the discretion of administration. Moreover, parents will be financially responsible for
insurance deductibles incurred as the result of negligence; or in the case of repeated offenses, parents will
be responsible for the entire cost of repair or replacement at the discretion of school administration.

FAILURE TO FOLLOW POLICY AND BREACH OF AGREEMENT
The student’s use of computer network and Internet is a privilege, not a right. A user who violates this
policy and breaches this Agreement will receive a minimum of two weeks suspension from the school
network. Any second offense will result in termination of use of the technology equipment for up to the
remainder of the year.
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XVI. LIBRARY
The library provides valuable resources for the entire school community. To insure the
availability of materials and to provide for the efficient operation of the library, the
following procedures have been established:
1. All students may check out two items at a time. No reference materials may be checked
out.
2. Materials may be checked out for a period of one week. Students may renew an item
for an additional week by bringing it to the library to be re-scanned.
3. Overdue notices are given to the students weekly. Parents are notified by telephone
after the third notice.
4. Additional material may not be checked out if a student has an outstanding overdue
notice.
5. Students are not fined for overdue books. However, replacement costs will be expected
for damaged or lost materials. Students are responsible for inspecting materials prior to
check out.
6. School software may be used only on school computers and may not leave the building.
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XVII. SCHOOL PROCEDURES
SUPERVISION OF STUDENTS (POLICY # 2180)
Students must be supervised by an adult at all times during the regularly scheduled school day, on
school sponsored field trips, during school sponsored co-curricular activities and at any other times
during which the school accepts responsibility for supervision. Supervision requires both physical
presence and attention to students. Since emergencies will occur, it is not always possible for a teacher
to be physically present to all students. It is important, therefore, that teachers inform students what
they are to do if a teacher is not present.
A. Personnel charged with supervising students outside the classroom are to be provided with
information relating to student supervision. This information may include the following:
1. A basic or local in-service update on emergency procedures.
2. A written list of all procedures and rules to be followed relating to the conduct of
students in the school yard.
3. A specific diagram of the yard where appropriate, to assist in stationing of supervisory
personnel.
B. It is the responsibility of the principal to insure that adequate supervision of students is
provided.
C. Supervisors shall be present and actively supervising students in a reasonable and prudent
manner appropriate to the activities/classes to which they have been assigned.
Since Catholic schools are partners with parents in their children’s formation and in providing for their
safety, the school administration may notify parents when they become aware of concerns about
student life or behavior, even when off-campus. Both civil law and the Gospel demand that whatever
can be done to protect God’s children must be done.
A. Students may be subject to the full range of discipline policies, penalties, and procedures that
apply to unhealthy, dangerous, or immoral conduct that occur off-campus, including conduct
that adversely affects the education process or the mission of the school community. Examples
of such off-campus behavior include, but are not limited to, the following:
1. Electronic/Internet or cell phone threats or harassment
2. Threats of violence;
3. Alcohol use;
4. Fighting;
5. Hazing;
6. Drug possession or sales;
7. Reckless driving;
8. Sexual assaults
9. Inappropriate sexual activity
B. Interventions may include, but are not limited to:
1. Required private assessment and counseling;
2. Detention, suspension, or expulsion;
3. Removal from participation in school activities, class trips, student government positions
and other leadership positions, and graduation ceremonies.
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ACCIDENTS AND ILLNESS AT SCHOOL (POLICY # 2220)
Principals, preschool directors, teachers and other school personnel are responsible for the handling of
accidents and sudden illness occurring at school and during school-sponsored activities.
The procedure for responding to acute illness or injury is:

A. Call 9-1-1 and give the student immediate and temporary first aid care, if necessary.
B. Notify the child’s parent or guardian. In all cases where it is possible to do so, wait for

C.
D.
E.
F.

G.

instructions from the parent or guardian before proceeding further. The school’s responsibility
to give treatment should be limited to immediate first aid that will protect the life of the
individual until professional treatment can be secured.
The school shall have “Child Emergency Cards” delegating permission to take action in cases in
which parents/guardians cannot be reached. The card should specify the family physician
and/or emergency treatment center.
School personnel should not transport seriously injured or ill students to medical treatment
unless there is an emergency need to do so. If the parent cannot provide transportation, an
ambulance should be called.
If a child is seriously injured or ill at the end of a school day, s/he shall not be allowed to go
home unless accompanied by a parent, guardian, or other parent delegate.
After a serious accident or emergency illness of any sort, a record of the incident and the
procedures taken should be made and filed in the school office (Appendix H, Injury/Accident
Report).
1. A copy of the Injury/Accident Report is to be filed with the Risk Management Office at the
Archdiocese of Denver.
2. Depending upon the severity of the injury/accident, a copy of the Injury/Accident Report is
to be filed with the Office of Catholic Schools at the Archdiocese of Denver.
The school reserves the right to act as deemed necessary by the principal/preschool director or
principal’s/director’s designee in a life-threatening situation.

CLASSROOM PARTIES AND INVITATIONS
Classroom parties will be short and simple. Room parents will generally arrange treats on Halloween,
Christmas, and Valentine’s Day. Age-appropriate activities will be coordinated with the teachers. All
parties are to be on the school campus. Parties held for other special occasions should be approved by
an administrator.
To celebrate a birthday, children are allowed to bring simple treats for the entire class. Birthday
invitations may be distributed at school only if all students in the class, or all boys or all girls, are invited.
Birthday “surprises” such as balloon or floral arrangements should not be delivered to students at
school. If such items are delivered, a parent will be asked to pick up the items at the office at the end of
the school day.
Middle School staff schedules social activities for students in grades 6-8.
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FIELD TRIPS (POLICY #4340)
A. A field trip can be a valuable extension of the classroom experience. The educational value of
the trip should support and reinforce Archdiocesan curriculum guidelines and justify the time,
distance and expense involved.
B. The principal must give approval and sanction all field trips. Since field trips are a privilege,
conditions for participation in an activity should be established and communicated to parents
and students.
C. The following guidelines must be followed:
1. The teacher should provide adequate preparation and follow-up for students.
2. Parental approval must be obtained in writing on the form provided by the Archdiocese
of Denver (Appendix V2, Field Trip Authorization). Students who do not have the signed
authorized permission form shall be excluded from participation in off-campus activities.
Verbal permission or permission communicated through e-mail is not acceptable.
3. Permission forms that have been signed and faxed in their entirety are permissible.
4. Parents should be informed of the date, purpose, departure time, destination, expense,
means of transportation and probable time of return.
5. Careful arrangements should be made to provide for students’ safety. When students
travel on foot, they should be instructed and supervised regarding the crossing of
streets, etc. When students travel by vehicle, it is preferable that the travel be on a bus
with a professional driver, proper licenses and insurance. In all cases, field trip
transportation shall meet local, state and federal laws and Archdiocesan policy
regarding the transportation of children.
6. If volunteer drivers are used, they must first sign the Archdiocesan volunteer driver’s
agreement certifying the driver’s auto liability insurance, provide proof of current
driver’s license, and willingness to provide adequate safety measures in transporting
students (Appendix Wx, Volunteer Driver Agreement). In addition, schools must follow
the directives for driver selection as outlined in the Risk Management and Insurance
Manual (Appendis B3, Section IV: Automobile).
7. School personnel may not transport students in personal vehicles. High school students
may not transport students in personal vehicles. This includes high school interscholastic events where high school students use their own vehicles.
8. The field trip must be adequately supervised. Ordinarily, one adult should accompany
every ten students. The nature of the trip and age of the students may require
additional supervision. If parents assist in the supervision, they should receive
instructions regarding their responsibilities.
9. For high school students participating in interscholastic sports, a single permission slip
for the academic year, which clearly lists the dates, locations and mode of
transportation to all off-campus games, may be used by the school. Students must have
written parental permission to ride to and from interscholastic events in their own
personal cars.
10. Field trips for preschool and elementary school students (PS-5) shall be limited to day
trips, unless approved in advance by the Superintendent.
11. Only with the permission of the Superintendent may middle and high school students
(6-12) participate in field trips involving an overnight stay.
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12. Archdiocesan schools may not sponsor field trips outside the continental United States,
unless approved in advance by the Superintendent.
13. For field trips involving overnight stay, the school authorities shall obtain from the
parents of each student a special written authorization on a form approved by the
Archdiocese and in addition to the previous forms, to obtain emergency medical care
information for the student in the event of an emergency. These authorizations shall be
in the possession of the person supervising the field trip.
14. All overnight or out-of-state field trip requests must be submitted to the Superintendent
in writing a minimum of three (3) weeks prior to the start date of the overnight field
trip using the authorized field trips forms (Appendix T2, Tentative Overnight Field Trip
Approval; Appendix U2, Final Overnight Field Trip Approval).

HOW HALL LOCKERS WILL BE ASSIGNED
Sections of lockers are blocked off for specific homerooms. Teachers assign lockers to the students in
their homeroom, using their own discretion, but considering student needs (height, space, etc.) as they
make the assignments.

POLICY REGARDING PERSONAL PROPERTY
STM Catholic encourages students not to bring personal items to school. The Parent/Student Handbook
identifies prohibited items, and restrictions placed on others. STM Catholic is not responsible for a
student’s personal property, regardless of the value.

EQUIPMENT AND ELECTRONIC DEVICES
Playground equipment is provided for the students. Students should not bring play equipment to
school. The school is not liable for any equipment a student brings on the campus and reserves the right
to take away such items, if deemed necessary by the adult in charge. Students may not have portable
listening devices, iPods, smart watch, etc., at school. Cell phones brought to school must be turned off
and turned in to the homeroom teacher.

LOST AND FOUND
Misplaced items will be placed in the lost and found collection areas on the first floor by the small
cafeteria, on the second floor by the elementary school workroom, or in the Middle School wing by the
workroom. Items will be displayed at the end of each Trimester and if not claimed, given to charity.

LUNCH PROGRAM
Students should bring a sack lunch except on days when they have purchased a catered lunch. Catered
lunches are available each day and may be purchased a month in advance online at www.boonli.com.
White and chocolate milk are available for purchase for once a year (August through May). Students
should not bring pop cans or any type of glass bottles to school. Parents are encouraged to use as
many recyclable items as possible to reduce the amount of trash. Please put the student’s name on all
lunch containers. Hot water is available for instant soups. A microwave is not available for student use.
Unopened food items and uneaten fruits will be collected in the cafeteria to be shared with students
who forgot their lunch. Students will eat either in the cafeteria or the outside picnic areas depending on
the weather. Please note that it is not part of our program to provide lunches to students who forget
their lunches. A Cup of Noodles soup is available for purchase for $1.00 if lunch is forgotten. Payment
should be made the next day.
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INFORMATION ABOUT SCHOOL PICTURES
School pictures are taken by Lifetouch three times a year:
A. Individual pictures in September;
B. Individual Make-up pictures in October;
C. Class and Individual pictures in the spring.
Dates are published on the school calendar at the beginning of the school year.

PHONE ACCESS
Students will not have access to phones during the school day. Students will be allowed to use a
classroom phone for important phone calls only with the teacher’s permission. They will not be
permitted to call home for any forgotten items, including lunch or homework. Cell phones brought to
school must be turned in to the homeroom teacher.

RELEASE OF STUDENT DIRECTORY INFORMATION (POLICY #2340)
Schools can share students directory information with all diocesan and affiliated Catholic schools when
requested by an official (e.g. principal, Office of Catholic Schools representative) within the school
system.
A. Before printing student directories, written or electronic permission for publication of this
information must be secured from parents on an annual basis.
B. Names and addresses of students and faculty shall not be made available to anyone outside the
school system.
C. This permission shall be kept on file for five years.
THE DIRECTORY IS NOT TO BE USED FOR MAILING LISTS, SALES, OR SOLICITATION PURPOSES. THE
INFORMATION IS FOR THE EXCLUSIVE USE OF SCHOOL FAMILIES.

SCHOOL SUPPLIES
The list of school supplies is sent to each family in the spring when Pre-Packaged School Supplies may be
ordered for the next academic year. Additionally, copies may be obtained in the Main School Office or
on the web site. Students should have the supplies available the first day of school.

SCHOOL PROPERTY
Every effort is made to train children to take responsibility for the care of school property. When
damage occurs because of inappropriate actions, the student and parents will be held financially
responsible.
Hallway lockers will be issued by the homeroom teacher.
Textbooks will be issued by the classroom teachers. Textbooks must be properly covered all year. If
books are lost or damaged, the student will be charged the publisher’s list price. The inventory of books
and their condition will be taken when the books are issued.
In respect for school property, food and drink are not allowed in the library and technology lab. Except
on special occasions and with teacher permission, food and drink are strictly limited to the cafeteria.
Gum-chewing by students is not allowed on school grounds.
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WHAT TO DO WHEN YOU WITNESS VANDALISM OF SCHOOL PROPERTY
Students who witness vandalism of school property are expected to report the incident of vandalism
immediately to a teacher, administrator, or staff member.

PARISH/SCHOOL SPONSORED GROUPS AND CLUBS (POLICY #2700)
At the approval of the pastor and/or prinicpal/preschool director, the parish/school may sponsor, or
charter groups or clubs to enrich the parish/school program and enhance the Cahtolic educational
experience of the students of its school. These clubs may be led by volunteers and may also be affiliated
with non-parish/school organizations.
The decision for a parish/school to sponsor a group/club or to charter or affiliate with non-Parish/School
organizations falls under the authority of the pastor and/or principal who must weigh the risks this
affiliation could present to their parish/school. Ultimately, all groups or clubs at the school must
advance the Catholic mission of the parish/school and never serve to contradict the Church’s mission or
teachings.
All groups or clubs that are supported by the Pastor and/or prinicpal and are offered to studetns of the
Parish/School must adhere to the following requirements:
A. All leaders of parish/school sponsored clubs must adhere to the Code of Conduct of the
Archdiocese of Denver, specifically:
1. Leaders must have a positive and supportive attitude toward the Catholic Church, her
teachings, and her work.
2. Leaders must refrain from approving, promoting, or engaging in any conduct or lifestyle
considered to be in contradiction with Catholic doctrine or morals.
3. Leaders must promote the dignity of the human person and expressions of human
sexuality that accord with the natural law, and therefore with Catholic teaching.
B. All members of the groups and clubs must:
1. Have a positive and supportive attitude toward the Catholic Church, her teachings, and
her work.
2. Refrain from conduct or lifestyle considered to be in contradicition with Catholic
doctrine or morals.
3. Respect their own personal dignity and that of others.

SOCIAL ACTIVITIES (POLICY #2710)
School-sponsored social activities may be held with the approval of the pastor and/or
principal/preschool director. All school-sponsored social activities will be appropriately supervised by
faculty members and parents. If a social activity is held off-campus, all paperwork, processes, and
procedures regarding one-day field trips are to be followed as outlined in Field Trips, Policy #4340.

RULES FOR EVENING ACTIVITIES
STM Catholic may hold extracurricular activities during evening hours. Basic rules for student behavior
follow those outlined in the school’s behavior and disciplinary policies, as contained in the
Parent/Student Handbook and the Faculty/Staff Handbook. An administrator will work closely with the
group leader/coach to ensure appropriate execution of the event. Dates, times, and location of all
activities must appear on the master calendar.
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STUDENT PERMANENT RECORDS (POLICY # 2320)
Permanent Records shall be kept for individual students in accordance with the regulations of the Office
of Catholic Schools. All Archdiocesan schools shall use the official cumulative record form as designated
by the Office of Catholic Schools.
Permanent Records
A. A cumulative record is the student’s official record and shall contain only academic transcripts
including:
1. Attendance;
2. academic test results;
3. health records (unless kept in health office);
4. emergency information form shall be kept in the school clinic.
B. Student cumulative permanent records are to be signed by the homeroom teachers at the end
of each academic school year.
C. Cumulative records of students are to be kept in perpetuity and stored permanently in a locked,
fireproof file.
Access to Records
A. Administrators shall preserve both the integrity and privacy of the required student permanent
records.
B. Parents, as the primary educators, shall have the right to inspect and review the official record
of their child. Parents are to make this request in writing to the principal/director.
C. A parent not having custody of a child, but having the right of visitation, has a right
commensurate with the parent having custody to examine the school record of the child. In
order to establish visitation rights, parents must provide a notarized copy of the most recent
court order.
D. Students in foster homes may have been placed in a school by court order and frequently are
supervised by a child placement agency. It is advisable to consult with the agency regarding the
parent’s request for legal right to information.
E. Access to student permanent records shall be made available to Archdiocesan officials, teachers,
and clerical staff and other persons who have a legitimate educational purpose in accordance
with the regulations of the Office of Catholic Schools.
Release of Student Permanent Records
A. Upon written request, schools shall release official transcripts to another school in which the
student intends to enroll or in compliance with a court order to release information concerning
a student. Unless the parent has initiated the request, a reasonable attempt must be made to
notify the parent of the request for records.
B. All other requests for release of student permanent records may be granted only with the
written authorization of the parents or the student if 18 years of age or older.
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Maintenance of Student Permanent Records
A. All student permanent records must be kept in perpetuity by the school or by the parish if the
school closes.
B. All student cumulative permanent records must be stored in a locked, fireproof file.

VISITORS
Visits to the school are encouraged. All visitors, including parents and volunteers, must check in at the
office upon entering the building and receive the appropriate identification badge. ALL visitors should
enter through the main entrance only. Going directly to any class, including physical education, for any
reason, is strictly prohibited.
Out of courtesy to the teacher, or in case of special events or schedule changes, please call the office to
schedule a classroom visit. The teacher will return your call and arrange for a convenient time. Please
do not bring preschoolers along when you observe a class.
Because instructional time belongs to your children, please do not attempt to conference with a teacher
without an appointment. Teachers are not free for unplanned conferences/conversations during the
school day and they are usually occupied before and after school with class preparations and meetings.
To insure quality time with the teacher, it is always best to make an appointment.
PLEASE BE SURE TO SIGN-IN AT THE MAIN OFFICE AND WEAR THE VISITOR BADGE!

VOLUNTEERS
Volunteers for classroom help, playground and lunchroom supervision, etc., are recruited through a
Volunteer Book distributed at the beginning of each school year for grades K-8. All Volunteers must:
A. Have attended a Safe Environment Class and provide proof of attendance;
B. Pass a background check;
C. Have signed a Fair Credit Reporting Act Disclosure & Authorization;
D. Have signed page 2 of the Volunteer Application Form; and
E. Have signed an Acknowledgment of Receipt and Agreement for the Archdiocese of Denver’s
Code of Conduct. The Code of Conduct can be found on the STM Catholic website under Forms
and Documents.
Volunteers should never be given confidential work assignments, and teachers should rely on their
personal professionalism in discussions with parents and other volunteers.

BACKGROUND INVESTIGATIONS (POLICY # 3140)
VOLUNTEEERS
A. All regularly scheduled school volunteers are subject to a background investigation prior to the
date they begin to volunteer their time (Appendix Z1, Background Check Process).
B. Each volunteer shall complete a volunteer application and an authorization to obtain a criminal
background check (Appendix Y1, Authorization to Obtain Consumer Report; Appendix A2, Section
V: Volunteer Workers).
C. All volunteers will be required to produce their date of birth and Social Security number for the
purpose of conducting this background check through the approved vendors.
D. A copy of the completed volunteer application, together with a copy of the results of the
background check, shall be kept in a confidential file at the local school or parish.
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FUND RAISING/SCHOOL VOLUNTEER HOURS (POLICY # 5090)
At all times schools will comply with the Internal Revenue Service (IRS) guidelines that address
fundraising and volunteer hours.
A. Schools may not impose fines for volunteer hours not completed by parents or accept payment
in lieu of volunteer hours.
B. Schools may neither require nor allow parents to work in lieu of tuition.
C. Schools may not impose fines for fund raising obligations not met by parents.
D. Schools may require that parents purchase a reasonable amount of Grocery Cards.

VISION, HEARING, PHYSICAL TESTS, EXAMS
STM Catholic does not conduct vision or hearing tests nor does the school offer physical exams for
extracurricular sports. All are the responsibility of parents.

XVIII.

BEFORE/AFTER SCHOOL PROGRAM

The Before and After School Program is operated in the school building by STM Catholic. The
licensed program is open to students of STM Catholic beginning at 6:30 a.m. until school begins.
After school it is open until 6:00 p.m. If the school is closed because of inclement weather, the STM
Before and After School Program will also be closed.

STM Catholic
Before and After School Program
LION’S DEN
Before and after school care at your child’s school is
AWESOME! Why?
It is safe, organized, convenient, and fun. We offer a
wide variety of activities.
Come out and check us out and see how much fun we have!
For more information, call Sarah Teall at
720.984.7769.
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XIX. Stewardship
HOME AND SCHOOL ASSOCIATION
The Home and School Association exists to provide parents the opportunity to be actively involved in the
life of the school. All parents are encouraged to take an active role in this organization. The goals
include the following:
A. Work in partnership with the school staff to ensure the faith formation of the students and the
spiritual development of school families;
B. Promote communication among parents, teachers and administration that will enhance the
growth and development of all students;
C. Promote good will, cooperation and a spirit of community;
D. Identify and coordinate community resources to provide support to the school through
volunteer activities, social functions and our sole fundraiser, the Mane Event.

SCHOOL ADVISORY COMMITTEE
The School Advisory Committee is made up of the pastor, administrators, and members of the school’s
parent community. The Committee will also include not more than two members of the Parish who do
not have children enrolled in the school.
A. Meetings are held monthly, August through May.
B. The responsibilities of the Committee include
1. Planning;
2. Policy Formulation;
3. Finances;
4. Development
a. including Public Relations and Marketing;
b. Principal Selection
In all matters the Committee functions only in an advisory capacity to the pastor and the principal. The
Committee has no responsibility for developing academic programs or selecting instructional materials,
for student discipline, for hiring or firing staff, or other matters of school administration. These areas
are the responsibility of the administration, with the approval of the pastor.
Parents are invited to open meetings to observe the Committee in action. Discussion or debate
between visitors and committee members is not permitted. Parents who wish to address the
Committee should contact the President. Appropriate issues will be placed on future agendas.

ST. THOMAS MORE CATHOLIC SCHOOL ENDOWMENT FUND
The St. Thomas More Catholic School Endowment Fund was established on June 5, 2000, as a
designated fund under the Catholic Foundation for the Archdiocese of Denver.
The Endowment Fund provides another avenue to secure funds for the school’s operations and capital
projects and will insure the continued financial stability of the School.
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FUND RAISING (POLICY # 5040)
Fund raising at STM Catholic is done to supplement school programs and to contribute to capital
improvements of the school facility. All fund raising is done under the supervision of the pastor and
school principal. The following guidelines will be used as ancillary funds are raised.
A. The school principal will specify what types of school fund raising events will be planned each
year at the beginning of the school year.
B. The school principal and the pastor will decide, after consultation with the School Advisory
Committee, how monies raised will be used and will announce to the school community before
the drive or event.
C. All fund raising within the school must follow these guidelines. No committee or groups may
raise funds independently or specify how funds are to be distributed.
D. Any person or outside group (i.e., scouts, etc.) must have specific permission from the school
principal to sell anything to school families and personnel.
E. The school principal must approve the information in any request to parents for collection of
any kind. The school principal’s signature and date of approval of the information must be on
the information sent to parents for sales, collections and fund raising requests.
There are two major fund raising efforts at STM Catholic—the annual “Mane Event” and the sale of
Grocery Cards. Each family is expected to make purchases that are equal to or greater than a school
rebate of $250 through re-loadable Grocery Cards OR they may opt-out for $250 with a check to the
Grocery Program. All families are asked to support the “Mane Event”, which is a dinner, raffle, live
auction and a silent auction. Students will not be asked to make door-to-door sales of any kind.

FUND RAISING REVENUE (POLICY # 5050)
All funds collected by the various activity groups of the school shall be deposited in an authorized
school/parish account. Those funds shall be disbursed by the school in the approved procedure for
purchasing and disbursements.
These fundraising revenues are monitored and administered by the principal and pastor.
Unless previously designated and approved by the principal and pastor, all funds raised on behalf of the
school or its activities associations are ultimately used at the discretion of the principal and pastor.
The pastor must have his signature on any account. Bank statements must be mailed to the pastor who
shall review them and pass them along to the appropriate entity for reconciliation.

USE OF SCHOOL FACILITY BY OUTSIDE AGENCIES (POLICY #5070)
Schools will adhere to Archdiocesan policies regarding the use of parish/school facilities. (Appendix Z2,
Section III: Facilities Usage/Rental)
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XX. LEGAL ISSUES
ACCESS TO STUDENT RECORDS
The student’s parents or legal guardians have the right to view all the student’s records in the presence
of the principal or his/her delegate. In the case of parental separation or divorce, the non-custodial
parent shall have the same access rights to student records as the custodial parent unless restricted by
order of the court.

APPEAL PROCESS (POLICY # 1500)
Any appeal concerning any matter relating to Catholic preschools, elementary schools or Archdiocesan
high schools shall be processed in accordance with the following regulations:
Resolution of Ordinary Differences within the School Community
A. Every attempt should be made to resolve a conflict at the lowest possible level. Occasionally,
matters may arise which will require an objective review by a third party in order to assure the
maintenance of positive relationships within the school community. To facilitate reconciliation,
communication and the strengthening of the community of faith, the following general
guidelines shall be followed:
1. In any conflict, an effort shall first be made to resolve the issue in a spirit of fairness and
justice by following the ordinary and regular communication channels between the
people involved.
2. If the conflict cannot be resolved to the satisfaction of the parties involved, recourse
may be made to the person with the next higher level of accountability up to and
including the school principal/director and pastor in a parish school. The specific
provisions for a fair process are to be contained in the local school handbooks.
3. If the conflict cannot be resolved following steps one and two above, then a parent,
student (18 years or older) or employee may have recourse to the appropriate associate
superintendent who will attempt to initiate discussion between the parties and attempt
to bring about a peaceful resolution.
Recognition of Local Authority
In cases involving principal and pastor discretion, the Office of Catholic Schools recognizes the local
administration’s authority to exercise discretionary rights within the parameters of local and
Archdiocesan policy.
Appeal Process
A. When a parent, an employee or a student (18 years of age) believes his/her rights have been
violated and/or the principal/director and/or pastor is believed to be acting contrary to
Archdiocesan or local policy, the person may submit an appeal in writing to the Assistant
Superintendent with the following information provided steps one through three above have
been followed:
a. The subject of the appeal;
b. What rights and/or policies have been violated;
c. Any factual data, other than hearsay, the person considers appropriate;
d. The efforts that have been made to resolve the issue.

B. Should the Office of Catholic Schools designee determine that a person’s rights and/or policy
have been violated s/he will investigate the appeal and render a written decision.
C. A parent, employee or student (18 years of age) may further appeal to the Superintendent
should the complainant feel the Office of Catholic Schools designee has not properly interpreted
or applied policy or has failed to recognize that the complainant’s rights have been violated.
The Superintendent will review the materials submitted to the Office of Catholic Schools and
may ask for further details. Should a hearing be necessary, the Superintendent may hear the
appeal alone or form a hearing committee if s/he deems appropriate. The decision of the
Superintendent is final and binding and concludes the appeal process.
D. The appeal process is designed to support the Catholic Church’s belief in subsidarity and,
therefore, at no time during the appeal process may the parent, employee or student (18 years
of age) be represented by an attorney.

REPORTING CHILD ABUSE AND/OR NEGLECT (POLICY # 2200)
Mandatory Reporters
All school employees are defined by law as “mandatory reporters” and are required to immediately
report any known or suspected child abuse or sexual assault situations. School employees may face
legas consequences for failure to comply with mandatory reporter laws. Colorado law (§§19-3 304 (1),
(2), (2.5), 19-3-311) requires the reporting by school personnel of suspected cases of child abuse and
neglect to the appropriate county department or local law enforcement agency.
Data for Reporting
Colorado has established a state-wide phone number for reporting: 1-844-CO-4-KIDS (1-844-264-5437).
A. The information that should be included in the initial report of suspected abuse is:
1. Name, address, age, sex, race of child;
2. Name and address of parent or guardian;
3. Nature and extent of child’s injuries or neglect;
4. Name and address of person(s) suspected of abuse or neglect;
5. Family composition;
6. Source of information;
7. Person making the report;
8. Any action taken by the reporting source;
9. Any other helpful information;
10. Name of the agency and official to whom the report was made.
Reporting Process for Cases that do not involve Parish or School Personnel
In cases that do not involve parish or school personnel, the procedure for reporting is as follows:
A. Any person who has reasonable cause to suspect that a child has been subjected to abuse
or neglect including sexual assault or sexual molestation by any person, other than
parish/school personnel, shall immediately make an oral report of this to the appropriate
county department or local law enforcement agency.
B. In no case should the person make the report without notifying the principal/director or
his/her designee.

C. If the reporting party is the principal/director, s/he shall then notify the pastor in an
Archdiocesan preschool and elementary school. If the report is made by someone other
than the principal/director, the employee shall notify the principal/director prior to the
report, and then notify the pastor or other responsible supervisor of an Archdiocesan
school that the report has been made. All information pertaining to the matter should be
treated as confidential.
D. The individual making the oral report indicated in paragraph one (1) shall report in writing
to the agency to whom the oral report was made and to the principal/director within
twenty-four (24) hours of the oral report being made.
E. The school principal/director shall keep one copy of the written report and forward a copy
marked “Confidential” to the Pastor and one copy marked “Confidential” to the
Superintendent.
F. School personnel shall carefully consider all recommendations of the county department
or law enforcement agency in handling the situation at school and with the parents.
G. The school shall keep this report on file indefinitely. This report is a confidential one and
is not to be made part of the student’s permanent cumulative record. Copies of this
report may not be transferred to another school.
H. Within thirty (30) calendar days after receipt of a report of suspected child abuse or
neglect from a mandatory reporter, a county department shall provide the following
information to the mandatory reporter for the purpose of assisting the mandatory
reporter in his or her professional and official role in maintaining the child’s safety:
1. The name of the child and the date of the report;
2. Whether the referral was accepted for assessment;
3. Whether the referral was closed without services;
4. Whether the assessment resulted in services related to the safety of the child;
5. The name of and contact information for the county caseworker responsible for
investigating the referral; and
6. Notice that the reporting mandatory reporter may request updated information
within ninety (90) calendar days after the county department received the report and
information concerning the procedure for obtaining updated information.
I. The parents should be contacted only at the direction of the agency, police or
Superintendent.
J. Refer to Policy 2280 for information regarding contact with students during school hours
(Appendix G, County Departments of Social Services).

CHILD CUSTODY ISSUES (POLICY # 2140)
Custodial parents/legal guardians shall be recognized by the school as the primary decision-makers for
their children. Legal documentation regarding custody and visitation shall be provided to the school by
the custodial parent(s)/legal guardian(s) at the time of registration. The school shall be notified
immediately regarding any changes to custodial provisions. Proper paperwork and documentation is
critical when dealing with child custody issues.
A. Custodial parents/legal guardians shall have acces to school records, conference and
information related to their child(ren).

B. Non-custodial parents shall have access to school records, conferences and information unless
otherwise restricted by court order. It is the obligation of parents to properly inform the school
of limit of access to children, records or other information.
C. Non-custodial parents may not use the school for the purpose of circumventing custody orders
or visitation rights.
D. School officials (i.e., principals, assistant principals, teachers) are not to offer to testify on behalf
of one parent or another in situations of divorce, child custody matters, etc.

COURT-ORDERED VISITATION RIGHTS
If there are court-ordered special visitation and access to a child, a copy of the original order must be on
file in the school office, signed and dated by a school official. The copy will be placed in the student’s
permanent file. The school shall be notified immediately regarding any changes to custodial provisions.

CONTROVERSIAL ISSUES (POLICY # 4300)
A controversial issue is defined as a current problem or subject which has publicly evoked opposing
viewpoints on the part of any mass medium or communication or of any organized group, or as any
subject that arises in the classroom on which strong emotional bias is expressed by members of the
classroom group.
Catholic school administrators and teachers have the obligation of teaching and advocating Church
doctrine, which is contained in the Catechism of the Catholic Church or in other authentic teaching
documents of the Catholic Church, when this doctrine is relevant to any controversial issue being
considered.
Principal Responsibility
A. The presentation of controversial issues in the classroom shall take place solely at the discretion
of the principal and only after the principal has approved all materials and information to be
used in the presentation.
B. The principal shall also supervise the manner in which controversial issues are presented and
discussed in the classroom.
C. The principal shall exercise professional judgment in granting permission for outside speakers to
address any class or the entire student body. If the issue or topic is religious or doctrinal in
nature, speakers must be approved by the pastor for parish schools, as well as through the
Archdiocesan approval process. No speaker may at any time contradict the teaching of the
Church as presented in the Catechism of the Catholic Church or in other authentic teaching
documents of the Catholic Church.
D. In the absence of the principal, the assistant principal or the principal designee shall exercise the
discretionary responsibilities of the principal in this regard.

INSURANCE
Each parish, mission, educational, charitable and religious institution under the control of the
Archbishop is covered by Commercial General Liability. Coverage is extended to include clergy,
employees and volunteers, while acting in the scope of their duties for the Archdiocese. Injuries
resulting from student accidents are not covered under the medical payments feature. It is assumed
that parents/guardians are providing accident and health insurance.

LAW ENFORCEMENT
The school administration will cooperate fully with the local law enforcement.

XXI. MEDIA POLICY (POLICY # 2350)
Before the use of name, likeness, whether in still, motion pictures, audio or video tape, photograph
and/or other reproduction of a student, including voice and features with or without name of student
for any promotional purposes involving the Archdiocese of Denver or parish/school, news or feature
stories in any media or other purpose whatsoever, written permission for publication of this information
must be secured from parents on an annual basis.
A. Written permission can be granted via paper-based release form or electronic release from
using the recommended photographic and interview release.
B. This permission shall be kept on file for the length of the time the student is at the school PLUS
five (5) years.

XXII. WEAPONS IN SCHOOL (POLICY # 2621)
Possession and Definition
A. Possession and/or use of a weapon by students are detrimental to the welfare and safety of the
students and school personnel with the school community. “Possession” is defined as (a)
physically holding and/or carrying a deadly weapon/weapon/replica, or (b) the deadly
weapon/weapon/replica is under the control of a student whether it is located in a car, locker,
backpack, or other location, or (c) being under control of or belonging to the student while on
the school grounds and/or participating in a school-sponsored activity.
B. Carrying, bringing, using or possessing a deadly weapon/weapon/replica on school grounds,
when being transported in vehicles to/from a Catholic school, during a school-sponsored activity
or event, and off school property when the conduct has a reasonable connection to school or
any school-sponsored event without the authorization of the school is prohibited.
C. A deadly weapon/weapon/replica is defined as:
1. A firearm, whether loaded or unloaded.
2. Any pellet, BB gun or other device, whether operational or not, designed to propel
projectiles by spring action or compressed air.
3. A fixed blade knife with a blade that measures longer than three inches in length or a
spring-loaded knife or a pocket knife with a blade longer than three and one-half inches.
4. Any object, device, instrument, material, or substance—whether animate or
inanimate—used or intended to be used to inflict death or serious bodily injury
including, but not limited to, slingshot, nunchakus, spring gun, throwing star, bludgeon,
brass knuckles or artificial knuckles of any kind.
Mandatory Expulsion
A. Expulsion is mandatory for deadly weapon possession and/or use in accordance with state and
federal law.
B. The principal, upon consultation with the Pastor and the Superintendent, shall initiate expulsion
proceeding as outlined in Expulsion, Policy # 2600 for any students who carry, bring, use or
possess a deadly weapon/weapon/replica.
C. Expulsion shall be for no less than one full calendar year for a student who is determined to
have brought a deadly weapon/weapon/facsimile to school or a school-sponsored activity.

XXIII.

ASBESTOS MANAGEMENT PLAN

The Asbestos Management Plan is available in the Main School Office.

XXIV.

COMMITTEE CHAIRPERSON CONTACT LISTS
2019/2020
Advisory Committee
Msgr. Tom Fryer
Gretchen DeWolfe
Patrick Smith
Timothy Fete
Tiffany Franzleubbers
David Harpole
Mike Muerer

720.352.9157
720.488.1906
303.948.7105
720.352.9157

HOME AND SCHOOL ASSOCIATION
Julia Fugate
Angie Rittman
Leslie Kelty
Kate Kiker
Lauren Atchity
Megan Woodman
Angie Lombardi
Quinn Nelson
Stephanie VanWyck
Crystal Blaha
Kristen Jessen
Meghan Stewart
Kathy Hartmann
Katie Cafazza

